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A Message from Our MCA Principal 
 
Dear Parents: 
 
Welcome!  If you are reading this letter then you are interested in Kingdom education for your 
child.  Mintz Christian Academy is excited to follow in obedience to God’s call in starting this 
school.  Kingdom education is teaching and nurturing children to know Jesus as their Savior and 
then encouraging them to grow in that knowledge relating it to every aspect of their lives. 
 
At Mintz Christian Academy, we believe the parents have been commissioned by God with the 
responsibility of raising their children.  As parents you have worked diligently to make a positive 
impact on your child’s development, spiritually and intellectually.  Although others outside your 
home have tried to impact your child’s views and values, your primary partner has been your 
church.  Now that he/she is ready for school you find yourself again seeking a partner who will 
hold your same goals of a Christ-centered education.  Mintz Christian Academy may be the 
perfect match for your family because we will come along side you and develop within your 
child the necessary skills to grow their relationship with Christ, develop an academic 
foundation, and be able to walk victoriously as adults.   
 
If at any time you have questions or concerns, my door is open to you.  MCA belongs to God 
and it will take the cooperative efforts of each of us to fulfill His plan.  This is your school 
handbook.  Please take the time to read it and discuss it as a family.  We want everyone to be 
familiar with school policies and procedures. 
 
We are looking forward to a great start in this new school year.  It is so exciting to be involved 
in God’s work and the opportunity to work with each of our parents and students is a blessing.  
It is our desire that MCA be a place that will develop the love of Christ in all our students and 
that they will know they are “created by God to be used by God.”   
 
Thank you for allowing us to be part of your family this year.  It is our prayer that God will knit 
us together in fellowship as we continue to grow in understanding the majesty of our God and 
King. 
 
Serving Him, 
 
 
Joy McDowell 
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STATEMENT OF DOCTRINAL, DISTINCITIVES, MISSION & VISION 

Doctrinal Statement 
· We believe the Bible to be the inerrant, inspired, infallible, and authoritative Word of God 

(2 Timothy 3:15, 2 Peter 1:21). 
· We believe there is only one God, eternally existent in three persons-Father, Son, and Holy 

Spirit (Genesis 1:1, Matthew 28:19, John 10:30). 
· We believe in the deity of Christ (John 10:33),  His virgin birth (Isaiah 7:14, Matthew 1:23, 

Luke 1:35), His sinless life (Hebrews 4:15, 7:26), His miracles (John 2:11), His vicarious and 
atoning death (1 Corinthians 15:3, Ephesians1:7, Hebrews 2:9), His resurrection (John 11:25, 
1 Corinthians 15:4), His ascension to the right hand of the Father (Mark 16:19), His personal 
return in power and glory (Acts1:11 and Revelation 19:11). 

· We believe in the necessity of regeneration by the Holy Spirit for salvation because of the 
exceeding sinfulness of human nature and that men are justified on the single ground of 
faith in the shed blood of Christ and that only by God’s grace and through faith alone are we 
saved (John 3:16-19, 5:24, Romans 3:23, 5:8-9, Ephesians 2:9-10, Titus 3:5). 

· We believe in the resurrection of both the saved and the lost; they that are saved unto the 
resurrection of life, and they that are lost unto the resurrection of damnation (John 5:28-
29). 

· We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, 1 
Corinthians 12:12-13, Galatians 3:26-28). 

· We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is 
enabled to live a godly life (Romans 8:13-14, 1 Corinthians 3:16, 6:19-20, Ephesians 4:30, 
5;18). 

 

Distinctives 
· We believe that the local church is a body of believers in Christ who are joined together for 

the worship of God, for edification through the Word of God, for prayer, fellowship, 
preaching of the gospel, and observance of the ordinances of Baptism and the Lord’s 
Supper. 

· We believe in the mission of the Church to go into the entire world as witnesses, preaching 
the gospel to all nations, and to live a holy life, consistent with our Lord’s example and 
teachings. 

· We believe in the eternal security and everlasting blessedness of the saved and the eternal 
conscious punishment of the lost. 

· We believe in the premillennial return of Jesus Christ to rapture His bride, the Church, and 
that He will bring judgments on the earth before His kingdom reign begins. 
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Mission Statement 
The mission of Mintz Christian Academy is to offer a nurturing Christian-based education on a 
solid spiritual, academic and social foundation that will enable our students to walk victoriously 
in their adult life. 

 
Vision 

MCA students will come to a saving knowledge of Christ, to be daily transformed into His 
image, and to be fully equipped to serve Christ in their everyday lives. 
 

PHILOSOPHY 
 

Philosophy of Kingdom Education (Christian Education) 
As Christians we serve an Almighty, Sovereign God who loves each of us and gives hope for the 
future.  The majesty of our God is seen in all His creation.  In His creation of man, He exhibits 
that love and hope and a uniqueness that awards each individual’s special gift of personality, 
intellect, physical ability and individual talents.   
 
MCA provides an educational environment to nurture these God given talents and gifts.  Our 
staff is born again believers who can impart God’s message to each individual, and are also 
certified as professionals in the teaching profession.  As we provide the best in our staff, we will 
expect the same from our students as they strive for academic excellence.  As each individual is 
educated, MCA purposes to build on the God-given talents and gifts of the individual.  Despite 
these wonderful gifts, man is born as a sinner and in need of Jesus as his Savior.  Ultimately, our 
goal at MCA is to lead our students into a saving knowledge of God that will lead to a 
transforming of their minds each day in conformity to Scripture.  
 
The motto of MCA is “created by God to be used by God.”  Therefore, the goal in pursuing 
Christian education for our students is that they mature in their personal relationship with 
Christ, equipped with Christian values and skills that they will utilize as Christian leaders.  It is 
our desire that they seek wisdom rather than scholarship; character rather than career, and 
service rather than self. 
 
It is our goal to achieve academic excellence in a Christian environment.  This will be achieved 
through the use and development of language skills, continuous exposure to new information, 
and the development of the mind through problem-solving situations as they work through a 
challenging educational curriculum.  Hard work is expected by all who participate in this 
process: faculty, parents, and students. 

Core Values: 

1. Authentic Faith:  putting your total trust in God - Proverbs 3:5-6 
2. Spiritual Discipline: seeing with God’s eyes - Romans 12:2 
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3. Moral Boundaries: paving the way to purity/intimacy - I Thessalonians 4:3-8 
4. Healthy Friendships: choosing friends for life - Psalm 133:1 
5. Wise Choices:  walking wisely in an unsaved world - Ephesians 5:15-17 
6. Ultimate Authority:  finding freedom under God - Romans 13:1-2 
7. Others First:  considering others before yourself - Philippians 2:3-11 

Working with the Home 
MCA believes the Lord has commissioned parents with the responsibility of teaching their 
children morning, noon, and night.  When they grow older and are enrolled in school, MCA will 
partner with the parents in fulfilling God’s commission.  As the home, the church, and the 
school work together, a solid foundation will be laid for every child to develop a personal 
relationship with Christ so they will live their lives according to a Christian worldview.   
 
We believe that the institution of marriage was intended by God to be a permanent, lifelong 
relationship between a man and woman.  We believe children are a heritage gift from God and 
His blessing.  As believers, we are therefore, accountable to Him for raising, shaping, and 
preparing them for a life of service to His Kingdom and to humanity.  As Scripture teaches, life 
has incalculable worth and significance in all its dimensions, including the unborn, the aged, the 
widowed, and the mentally or physically handicapped. 

Students with Special Needs 
It is the desire of the MCA School Committee to assist in the education of every child who 
desires attendance in our school.  There are many situations in which a child with some learning 
differences is identified and can be mainstreamed within the regular classroom.  Depending on 
the specific needs of the child and the training necessary to accommodate the student, we will 
consider one or two students per classroom.  It is expected that these students be able to 
remain in the regular class setting and perform at the same level of expectations as the other 
students within the class. 

Goals of MCA 

1. Christ-centered purpose:  “Created by God to be used by God” - MCA desires to prepare 
each student to serve Christ.  MCA is committed to excellence, achieving ones best, and 
to developing character that is pleasing to God.  MCA is a community of believers who 
love God, are committed to Him, and have given themselves to the ministry of 
evangelism, discipleship, and education.  We desire to achieve God’s standard of 
excellence in all that is done. 

2. Character building:  A child’s character ought to be molded by scripture.  MCA is 
dedicated to teaching the qualities from Scripture that matter most;   trust in God, 
honest in word and deed, respect for authority, and kindness toward others.  A strong 
intellect alone is insufficient to face life’s demands, a strong character rooted in God’s 
word is necessary as well. 

3. Home-strengthening:  MCA is an extension of the home in preparing students in 
Kingdom education. Scripture has commanded parents to teach scripture to their 
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children. When they start school, the school becomes that extension of instruction.  
Parents are encouraged to be actively involved with their children in classroom 
activities, field trips, sponsoring clubs, etc. 

4. Outstanding staff and program:  MCA seeks qualified and experienced teachers who 
are certified by the State of North Carolina and ACSI.  In addition to strong professional 
attributes, our faculty models a consistent daily transforming walk with Christ. 

5. School environment:  MCA is a safe learning environment in which our students are 
eager to take the risk needed to learn.  Students are often reminded that they are God’s 
creation and worthy of His love.   

6. Life changing:  MCA seeks to provide the strongest academic program possible, but 
gaining academic knowledge alone is not enough.  God needs to daily transform 
students into His image.  Students are encouraged to submit to this transformation to 
fulfill their role in His Kingdom. 

 

Lifestyle Statement-Biblical Morality Policy 
MCA is a Christian school representing Jesus Christ.  As a school, the faculty and staff will come 
along side parents in preparing young people to live a life reflecting Christ.  MCA desires to 
work with the families as they progress through life’s journey of being daily transformed by 
Christ. 
 
MCA requires its employees and students to live a lifestyle above reproach based upon 
scriptural standards, living their lives as Christian role models 24/7.  Employees and students 
are expected to demonstrate a “coachable spirit,” be able to share love for others, and be 
willing to live under authority. 
 
The Christian lifestyle should reflect integrity, based upon a biblical standard -“doing the right 
thing,” and based upon scripture . . . relationally: family, friends, conduct, and moral behavior. 
 
The atmosphere or conduct within a home may be contrary to the biblical lifestyle the school 
teaches.  This includes, but is not limited to sexual immorality, homosexual orientation, or 
violation of the roles of males and females (Rm. 1:21-27, I Cor. 6:9-20), or inability to support 
the moral right. The school reserves the right to, within its sole discretion, to refuse admission 
of an applicant or to discontinue enrollment.  It is the desire of MCA that faculty, staff, and 
students will live a lifestyle that brings honor to Christ, reflects His love, and draws others to 
Him.  Employees who fail to live this lifestyle will result in dismissal. 

HANDBOOK PURPOSE 

Parent and Student Commitment 
 

The policies and procedures contained in this student handbook constitute notice to parents 
and students regarding the school’s expectations and requirements.  It also constitutes, at a 
minimum, terms of implied contract for enrollment. 
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Student Expectations: 

1. Spiritual Formation:  Mintz Christian Academy, as a Christian school, wishes to prepare 
students for a life, daily transformed by Christ.  Spiritual formation helps students 
develop a way of life that allows them to keep faith with God.  A Biblical lifestyle 
involves the practice of certain spiritual disciplines:  prayer, personal Bible study, 
involvement in church, and evangelism.   

2. Worldview Orientation: As Christian educators, we will seek to develop an 
understanding that all truth is based on scripture.  We desire our students to grow in 
knowledge and understanding based on Biblical principles as it relates to all academic 
disciplines. 

3. Academic Thinking:  MCA is responsible to provide a thorough and comprehensive 
academic program.  Students will be exposed to a variety of ideas through discovery and 
instruction.  Students will utilize a higher order of thinking, be able to think logically, 
support inferences, justify their conclusions, and evaluate and assess problems for 
sound solutions using a variety of strategies in solving problems.  

4. Skill Development: MCA students need to develop a strong academic base involving 
reading, speaking, and writing. 

Parent Statement of Support: 

1. Pray regularly and earnestly for MCA. 
2. Cooperate in all educational activities of MCA. 
3. Support spiritual activities of MCA – chapel, Bible memorization, etc. 
4. Pay all financial obligations on or before the date due (if unable to do so, notify the 

business office, and explain the delay). 
5. MCA has full discretion in the discipline of our children in accordance with the discipline, 

dress, and technology policies. 
6. MCA reserves the right to place our children at the appropriate grade level and 

designate the appropriate teachers. 
7. MCA reserves the right to dismiss any student when either the parent or students do 

not cooperate with the policies of the school. 
8. Parents will volunteer and assist as opportunities are made available to participate. 
9. Parents will faithfully attend school functions. 
10. If parents/families become dissatisfied with MCA in any way, matters will be resolved 

privately, and as lovingly as possible, without spreading criticism and negativism (Matt. 
18:15-17). 

11. Parents will seek to support and advance MCA in every way possible: spiritually, 
academically, physically, and financially. 

 

Student Code of Conduct: 
1. Strive for excellence in all that they say and do. 
2. Obey the Bible in speech and conduct. 
3. Respect and cooperate with those in authority at school. 
4. Abstain from alcohol, drug, and tobacco. 
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5. Abstain for sexual immorality, witchcraft, dissension, and honor code violations. 
6. Comply with MCA dress code. 
7. Submit to the discipline policy of MCA. 
8. Remember that they are students of MCA wherever they are. 
9. Avoid behavior, on or off campus that dishonors Christ, the school, the church, family, 

and themselves. 
10. Be accountable for any negative behavior on or off campus at any time during the year. 

GOVERNANCE 
 

MCA is a ministry of Mintz Baptist Church (MBC) and is governed by the school committee of 
the church and the board of deacons. The MCA School Committee consists of no less than nine 
MBC members who profess the Lord Jesus as Savior and desire to serve Him faithfully.  The 
principal is a non-voting member of the MCA School Committee. 
 

Duties of the MCA School Committee are to:   
· Establish policies for MCA which reflect the beliefs and values of MBC 
· Monitor the operations of MCA to ensure adherence to established policies 
· Act as a resource to assist the principal in specific areas of need.  However, the daily 

operations of the school are directed by the principal. 

Association of Christian Schools International (ACSI):  MCA is a professional member 

of the Association of Christian Schools International (ACSI).  They provide insight in organization 
as well as accountability toward meeting the goals of our mission. 

 
School Colors, Mascot, and Logo:  The MCA school colors are:   

 
RED - for the cleansing blood  
GOLD - for our eternal home 
BLACK- for the sins we are delivered from by His blood 

 
The MCA school mascot is the LION which represents Jesus who came as a Lion from the tribe 
of Judah giving all believers strength (Revelation 5:5). 
 
The MCA logo is “Created by God to be used by God.” 
 

ADMISSIONS 

Admission Philosophy:  MCA is a ministry of MBC seeking God’s guidance daily as we 

provide the community with a “discipleship” school. Those admitted into our school must be of 
the Christian faith.  This means that either the student or the parents must be active believers 
who live their faith and actively serve their Lord in a local Christian church.  Our academic focus 
is to provide the best academic education possible that will be grounded in Christian teachings, 
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morals, ethics and behavior.  Therefore, MCA is open to anyone interested in receiving a 
Christian education, whom the school finds qualified for admission and who agrees (student 
and/or parents) to abide by the policies of MCA.  Admission to MCA is a privilege and not a right 
and therefore only those who are willing to uphold the policies of the academy will be 
accepted. 

 
God has commanded that we should all study to show ourselves approved  
(II Timothy 2:15); therefore each student is expected to apply themselves honestly and 
wholeheartedly to learning and growing academically and spiritually. 

Non-discrimination Policy:  MCA admits students of any race, color, national, and ethnic 

origin to all the rights, privileges, programs, and activities generally accorded or made available 
to students of the school.  It does not discriminate on the basis of race, color, national, or 
ethnic origin in administration of its educational policies, admissions policies, and other school-
administered programs.  Mintz Christian Academy reserves the right to prohibit enrollment of 
anyone not meeting basic Christian beliefs including but not limited to beliefs on 
homosexuality, sexual promiscuity, theft, alcohol consumption, illegal drugs, etc.  (I Cor. 6:9-10) 
To this end, the school administrator shall be the sole arbiter of the definitions of those beliefs. 
The Non-Discrimination Policy of MCA also includes the hiring of faculty and administrative 
staff.  MCA makes no distinction concerning an individual’s race or ethnic background because 
we acknowledge that there is no preferential treatment with God (Romans 2:11). 

Admission Procedures:  MCA accepts students based upon a Principal interview with the 

child and parents, information learned through the admissions screening process, prior 
scholastic record, and testing when appropriate. No student has a right to acceptance.  To 
attend MCA is a privilege, not a right. Since students are expected to maintain at least a “C” 
average in all classes, their previous academic record and our screening must reflect evidence 
of their ability to attain to this standard.  Through these criteria the school seeks to admit 
children who clearly demonstrate the following: 

 
· An acceptance of Jesus Christ as Lord by the student, and/or by one of the parents, or the 

legal guardian. 
· A likelihood of academic success within a challenging Christian environment 
· High moral character 
· Social adjustment 
· Ability to accept discipline 
 
Priority consideration in the admission process is given to siblings of students enrolled at MCA, 
and families who are members of MBC.  Incoming Kindergartners are screened for 
developmental readiness for the kindergarten program.  Testing may be required for other 
grades at the discretion of the Principal.  Applicants must submit the following: 
 
1.  A completed application package before the interview. 



 

MCA Student Handbook Page 14 
Revised 6/2015 

2.  An official copy of the student’s transcript or school record form. 
3.  A teacher’s letter of recommendation. 
4.  A Pastor’s letter of recommendation. 
5.  A birth certificate or legal copy. (Kindergarteners will not be accepted who have not 

reached his/her fifth birthday by Aug. 31) 
6.  A current immunization record. 
7.  A copy of their social security card. 
8.  New student fee paid at the time of the interview.  
 
Additionally, the following restrictions/requirements must be met: 
 
9.  A campus interview with the Principal. 
10.  Any student who is withdrawn (dismissed) from the Academy due to academic and or 

disciplinary reasons must wait one calendar year before making application for re-
enrollment into MCA. 

11.  No student with severe learning/disability problems will be accepted. 
12.  No students with an infectious disease will be accepted. 
13.  No re-enrollment for students with outstanding debt. 
14.  No re-enrollment for a student on academic or behavioral probation. 
 
All admissions are tentative pending final approval by the Principal. 

Siblings:  MCA is a family-centered school.  We are members of the family of God, and we 

strive to encourage and build up one another in our daily walk.  As an extension of your church, 
we too strive to build up the body of Christ.  Because we are a school seeking to edify all 
members of a family, we have established a tuition discount for siblings.  (Refer to our 
tuition/financial statement found on our website www.mcanc.com.) 

TUITION AND FEES 
 

Application Fee:  $75 per student.  This non-refundable fee will be submitted with each 

application to MCA.  This fee covers the cost of processing an application. 
 

New Student Registration Fee:  $175 per new student (submitted at the time of the 

interview).   This fee covers the cost of processing a new student including setting up records, 
screening, testing, orientation, interviewing, and billing.  It will not exceed $350 per family.  The 
new student registration fee is refundable should MCA deny admission. 
 

Student Resource Fee:  $325 per student.  New families will remit payment as soon as 

possible upon acceptance. This fee covers textbooks and annual testing purchases.   
 

Developmental Fee:  $112 per student.  This fee covers the continued growth and 

development of MCA programs. 

http://www.mcanc.com/
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Withdrawal Fee:  $500 per student. You are enrolling your child for the entire year; 

therefore budgets and teacher contracts are set accordingly.  The early withdrawal of a student 
will create an opening which MCA may not be able to fill with a viable student.  Students who 
withdraw will be assessed a $500 withdrawal fee through the end of March. Students are not 
considered withdrawn until the office has been notified by the parent or in the case of 
dismissal, the parent has been notified and the parents have had an exit phone or office 
interview with the Principal. It is our policy to not release any report card, etc., if the 
withdrawing family has an outstanding balance including the withdrawal fee. 
 

Withdrawal Procedures:  Any family planning to withdraw a student from school should 

notify the school office and complete the Withdrawal Form to be received by the Principal as 
soon as possible but not later than 4 weeks prior to withdrawal.  All tuition/fees must be paid 
to include the withdrawal fee of $500.  In addition, all textbooks, library books, and school 
materials must be returned.  Report cards and school records will be released only when all 
financial obligations to the Academy have been fulfilled. 
 

Tuition:   TBA yearly.  Tuition may be paid in full at any time or paid monthly over a 12-month 

period.  Monthly payments begin June 1st and tuition must be paid on or before the 15th of each 
month. A payment that is not received on time will be assessed a $25 late fee.  To assist in the 
payment process, families may choose to have their tuition drafted from their bank accounts.  
We do not accept credit card payments.  There is a 10% discount given for the family’s second 
child that is enrolled and 15% discount for each additional child.   
 

Lunch Cost:  TBA yearly            
 

After School Care:  After school care (ASC) will be provided each afternoon for MCA 

students.   During ASC, students will be supervised in the completion of their homework 
assignments and will participate in some planned physical activities and a snack time. The hours 
for ASC are from 3:15 p.m.-6:00 p.m. Parents are asked to adhere to these hours.  ASC is a 
service for those parents who cannot pick their children up immediately after school.  All 
students remaining on campus after school hours will be signed into ASC at 3:15 p.m.   
 

After School Care is $10 per day per child.  Parents only pay for the days the service is used; 
there is no contract.   Students may not stay on campus unsupervised.  Our ASC program is 
provided for MCA students only.  A late fee of $5 per minute will be assessed after 6:00 pm 
when parents are late picking up their child. 
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ACADEMICS 

MCA Academic Goals for K-12: 
 

1. Academic excellence in a Christ centered environment 
2. Spiritual and character development 
3. Enrichment of lives through creativity 
 
Curriculum and course synopsis are available on the MCA website: 
www.mcanc.com/academics.html  
 
The MCA curriculum is Christian-oriented and designed to be challenging so as to promote basic 
academic and intellectual habits and skills required for success in future academic arenas. 
  

¶ Christian textbooks from A-Beka and Purposeful Design historically proven to 
produce excellence  

¶ Critical thinking skill 

¶ Linked to Scripture – showing God’s Word is alive and applicable today 

¶ NIV translation of Scripture used 

¶ Novel incorporated to build strong literature base 

¶ Supply list provided in the office and/or on-line 

¶ Summer reading for all students entering 1st grade and above 
 
The MCA Honor Roll is posted quarterly.  An “F” in academics or a “U” in conduct eliminates a 
student from qualifying for Honor Roll.    

GRADING SCALE 
 

KINDERGARTEN - 2ND GRADE 
 

3rd – 8th GRADE 
 

 
9th – 12th GRADE 

E = Excellent Progress A = 93 -100 A = 90-100 

G = Good Progress B = 85 – 92 B = 80-89 

S = Satisfactory Progress C = 77- 84 C = 70-79 

N = Needs Improvement 
Progress 

D = 70 - 76 D = 60-69 

U = Unsatisfactory Progress F = 69 and below F = 59 and below 

 

http://www.mcanc.com/academics.html
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Rubric Scoring for Kindergarten through 2nd Grades 
Rubric scoring is preferred because it does not define the young student’s performance so 
narrowly and allows room for developmental differences.  Although teachers and parents are 
more familiar with percentage grading, this plan gives students the benefit/latitude for growth 
without grade pressure. 

Rubric: 

E =  Excellent Progress:  The student demonstrates a mastery of skill.  He/she can work 
independently and with accuracy. 

G = Good Progress:  The student demonstrates competency with the skill and requires 
minimal assistance. 

S = Satisfactory Progress:  The student requires some assistance in working the skill.  He/she 
is not yet able to work independently. 

N =  Needs Improvement:  The student is unable to work alone with the skill.  He/she 
requires continual reinforcement. 

U = Unsatisfactory Progress:  The student fails to grasp the concept taught and needs 
remedial instruction. 

 

Conduct Scale: 
E = Excellent 
G = Good 
S = Satisfactory 
N = Needs Improvement 
U = Unsatisfactory 
 

Homework and Tests:  Teachers establish homework and their classroom policy for 

completion and return.  The amount of time spent on homework assignments will vary from 
student to student depending on their academic strengths and motivation.  Since many of our 
families attend mid-week services, tests are rarely scheduled on Thursdays.  In the case that a 
test is scheduled on Thursday, students will have a week’s notice in order to prepare in 
advance.  Quizzes may be given any day at the teacher’s discretion.  MCA provides a Homework 
Assignment Book (HAB) for all elementary students to help them organize and prepare for 
assignments.  
 

Progress Updates:  Parents of elementary students are informed in a variety of ways.  This 

includes the following: 1) weekly folders, 2) HAB, 3) Gradelink; 4) parent-teacher conferences.  
In kindergarten through fifth grades, student quizzes, tests, and other assigned work are sent 
home in folders once a week.  This procedure enables parents to receive continual feedback 
concerning the progress of their student and/or areas needing improvement.  Parents are 
asked to review all work and return the folders signed.  This signature indicates they, the 
parents, have reviewed all work and their student’s progress academically and behaviorally.  
Middle school students are expected to use the homework assignment book (HAB).  The HAB is 
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also to be signed each night indicating the completion of homework and any communication 
the teacher has sent for that evening.  The HAB is a book that students should use to write 
down assignments and pace long term assignments. Parent’s review of assignments is 
recommended, but not required as in elementary school. High school students should provide 
their own system for tracking assignments and deadlines.   
 

Parent–teacher conferences are scheduled at the end of the first quarter. Parents and teachers 
may schedule additional conferences as needed. Mid-quarter grades are available through 
Gradelink.   Teachers of elementary students may choose to have a printed progress report 
signed if that student falls below a “C” at the mid-quarter mark.  Grades are posted on 
Gradelink and provide parents feedback on student progress. Progress reports are printed by 
parent request only.   

 
Report Cards:  Report cards can be accessed quarterly through Gradelink and are printed by 

parent request only.  All outstanding tuition and fees must be paid or access to Gradelink may 
be denied.   Students withdrawing during the school year for any reason must have all tuition, 
fees, and fines paid through the withdrawal month prior to report cards being distributed or 
having permanent records transferred to another institution. 
 

Student enrollment of less than 21 days will not receive report card or progress reports.  
Student enrollment of more than 21 days will receive a report card or progress report.   

 
Tutorial and “Help” Classes:  Throughout the year, if students demonstrate the need, 

teachers may provide additional instruction as needed before or after school. A more specific 
tutorial may be established with your child’s teacher for an additional fee. 
 

Summer Reading:   Students in 1st-12th grade are expected to complete the designated 

summer reading for their grade level.  This will be the first assignment that teachers will collect.  
All reading assignments for each grade level may be found on our website (www.mcanc.com) 
under the “Download Center.”   
 

MCA students in Grades 6-12 will be tested on their reading assignment during the first week of 
school.  The books read will become part of their in-class discussions when school resumes. 
Books are available through the public library or students may purchase their own. Summer 
reading is required by college preparatory, honors, and AP level courses.  
 
Summer reading:  (1) encourages the habit of reading because it is essential to success in school 
and in life, (2) provides the opportunity for college-bound students to study pertinent authors 
and literature, and (3) enhances academics with a worthwhile, in-class, academic study at the 
beginning of the year. 

Parent – Teacher Conferences:  Parent-Teacher conferences will be held at the end of the 

first quarter for all students.  This is the only conference scheduled by MCA.   Parents or 
teachers may schedule conferences as needed. The parents and/or teachers are free to 

http://www.mcanc.com/
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communicate as necessary to ensure the success of the student.  This open communication is 
vital for the partnership between the school and home to be successful in the overall 
development of the child.  Teachers will notify parents of students falling below a C at the mid-
quarter mark. 

Academic Probation/Retention 
 

1.  Purpose: A quarterly review of student grades will be conducted to prevent the possible 
failure of a student.  The principal, teacher, and parents will come together to create a 
viable solution for the struggling student.  Academic probation is for no more than a 
semester, at which time, discussion will be held as whether to reinstate or dismiss the 
student.  Should a student fail two (2) of their core subjects, then they will be retained 
and not promoted. 

2.  Criteria: A plan will be initiated for students making two (2) F’s or one (1 ) F and two (2) 
D’s or three (3) D’s in core subjects: Language Arts (reading, language), Math, Science, 
History, or Bible. 
ü Grades 3rd – 5th = Overall average of 77,  a student may be placed on academic 

probation 
ü Grades 6 – 8 = Overall average of 77 
ü Grades 9 – 12 = GPA of 1.0 or less may result in academic probation 

 
a. The principal will notify the parents of the academic probation. 
b. A conference will be held with the parent and student in regard to academic 

probation. 
c. The student, parent(s), School Academic Team (SAT) and principal sign the 

proposed academic plan. Copies are distributed to all respective parties.  
d.  If the student is still failing after two successive quarters, the parents may be 

asked to withdraw their child due to our school’s inability to meet academic 
needs. 

Incomplete/Late Work 

Late work is to be avoided if at all possible.  However, when students have an excused absence 
(illness, doctor’s appointment, death in immediate family, funeral of immediate family member 
or close friend, pre-approved absence), the following “Make-Up Work” policy is to be followed. 

Make-up Work 

Students will be required to make up all missed work, including homework, tests, and/or 
quizzes.  Failure to make up the assignment within the allotted time results in an automatic 
zero.  It will be necessary for missed work, including make-up tests to be made up during the 
class missed, before school, or after school. If a student has been approved for an absence and 
wishes to take a test or turn in homework before the absence, this matter is left to the 
discretion of the teacher.  In cases where the test is available, it is advantageous to both the 
student and the teacher for the student to take the test early rather than late!  It is the 
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student’s responsibility to schedule a time for make-up work.  All work must be made up within 
two times the number of days the student is absent.  This is only applicable for excused 
absences due to illness, injury, or death in the family.  Athletes participating in previously 
scheduled tests or quizzes are responsible to take the tests or quizzes the day before or after.  
Projects should be submitted on the due date even if the athlete does not meet for that class 
due to a game that day. 
 
· Students who are absent the day a project/presentation/writing assignment, etc. is due 

should turn in the assignment on the original due date (via drop off by parent, email, or 
another student, etc.).  The student is responsible for verifying that the teacher received the 
assignment on the due date.  However, if a student is unable to fulfill this obligation, the 
assignment will be due on the day he/she returns to school without receiving a penalty. 

· Students who are absent the day an assignment is given due to an excused absence will 
have the number of days missed plus an additional day to turn in all work. 

· Students who are absent from school the day a previously announced assessment (in-class 
test, quiz, etc.) is given should be prepared to make up the assignment on the day of their 
return. 

· Extensions may be granted for extenuating circumstances.  Late assignments being turned 
in may result in a deduction of points.  Failure to complete or turn in assignments will result 
in a grade of zero (0).  Coursework that is incomplete at the end of a quarter may receive a 
grade of “I” for Incomplete.  An “I” will show up on Gradelink for the incomplete 
assignment, which translates to a zero (0) if this is not corrected before the end of the 
quarter. 

· All such grades must be converted to a numerical grade during the first week of the new 
reporting period or within one (1) week of the closing of school. Grades not converted will 
automatically be recorded as "F" for failing. 

 
*Students who are absent without a proper excuse forfeit the right to earn a grade on the 
missed work. 

 
Achievement and Ability Testing 

Each spring students in K-5 are administered an achievement test battery.  Students in grades 
2-5 are also given an ability test. The results of these tests are used to access the strengths and 
needs of our students.  Parents receive the results of the test at the end of the school year with 
the final report card. The average test results of MCA students are above the national average. 

High School Course Units of Credit:  Classes meeting 5 days a week receive ½ unit of 

credit per semester.  Classes which meet 2-3 times per week receive ¼ unit of credit per 
semester.  A student must have 6 units of credit to be classified as a sophomore, 12 units to be 
classified as junior and 18 units to be classified as a senior.  A minimum of 22 credits are 
necessary to graduate in the General Track.  Students in the College Preparatory Track must 
have 24 units of credits and Honors Track students must have 25 credits. Elective hours count 
as ⅛ unit of credit per year when taken one day per week and ¼ unit of credit per year when 
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taken two days per week in the same or related elective course. 

Advanced Placement (AP) Courses:  AP courses not only present challenging assignments, 

but also provide students with the opportunity to earn college placement or credit while in high 
school.  AP courses must be taken during the regular school term in a scheduled class in order 
to receive high school transcript credit.  AP courses are available to juniors and seniors only.  
Students may take AP exams of AP classes not offered at MCA after independent study or 
tutoring. 

 

1. Admissions to Honors Courses and Advanced Placement (AP) Courses are contingent 
upon three factors:  
  
a. General requirements for all AP courses include an A or B in a previous AP class, 

an A or B in a previous Honors class, and appropriate standardized test scores. 
b. Specific course requirements: 

 
i) AP Biology prerequisite – Geometry 
ii) AP Physics prerequisite - Honors Pre-Calculus  
iii) AP Psychology prerequisites - A or B in Honors Chemistry and an A or B in 

Honors or AP English 
 

c. Appropriate scores on standardized tests such as Terra Nova Achievement 
Battery, PSAT, and SAT are used for AP.  
 

NOTE:  These courses may have additional fees. 
 

2. Requirements for successful completion of AP courses:  In order to remain in an AP 
class, a student must maintain a quarterly numerical average of at least 75.  If the 
quarterly numerical average is below 75, the student will be moved to a lower level 
course.  In order to receive college credit for an AP class, students must take a College 
Board AP Exam in May.  Students should understand that additional work outside of 
class is needed to score a 3, 4, or 5 on the AP exam to receive college credit. College 
Board charges individuals for the AP exam.  Homework for an AP class is at least one 
hour per night.   AP courses carry 5 quality points for an A if the College Board AP exam 
is taken by the student and 4 quality points if they choose not to take the exam. 
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COURSES OF STUDY 

MCA offers three curriculum tracks for high school students. The Honors Track requires a 
variety of honors and AP courses which prepare students for more selective colleges. The 
College Preparatory Track is academically demanding and prepares students for acceptance 
into four-year colleges. The General Track is designed to meet the needs of students who plan 
to attend technical, junior, or community colleges. Students in the General Track do not enroll 
in AP and Honors courses. 

 
ACADEMIC TRACKS AT MCA 

 

1.  The General Track requires 22 units that include 4 units of English, 4 units of math (Alg. I 
required), 3 units of science (Biology required), 4 units of history (World History and 
American History required), and 7 units of electives. The General Track students cannot 
take honors or AP classes. If a student elects to change tracks and moves to the General 
Track during the year of the switch, they cannot take honors or AP classes. If a student 
has a certified learning disability, awarding a diploma will be reviewed by the School 
Committee on an individual basis. 

2.  The College Preparatory Track requires 24 units that include 4 units of English, 4 units 
of math (Algebra I, Geometry, Algebra II, and any math beyond Algebra II), 4 units of 
history (World History and US History, Honors US History or AP US History required), 4 
units of science (Biology and Chemistry or Honors Chemistry required), 2 units of foreign 
language, and 6 units of electives.  

3.  The Honors Track requires 25 units which includes 4 units of English (at least two years 
of Honors or AP American and British Literature), 4 units of math (Geometry, Algebra II, 
Honors Pre-Calculus, and an Honors or AP Math), 4 units of history (World History, 
Government, Honors US History/AP US History, and an Honors or AP history), 4 units of 
science (Biology and AP Biology or Biology and Anatomy, Honors Chemistry, and Honors 
Ecology or an additional AP science), 2 units of a foreign language, and 7 electives. 

 
*One year of Bible is required for each year at MCA (grades 9-12); for example, a student 
transferring to MCA during his junior year in the Honors Track would be required to complete 2 
units of Bible for graduation plus 5 electives for a total of 7 units. 

COURSES OFFERED 
 

Prior to registration, a student will be given a grade level course list to review and make 
selections. The high school guidance counselor is available to answer questions regarding class 
content and to provide direction regarding courses of study. 
 

On-Line or Dual Enrollment Courses:  MCA students may earn credit for a course not 

offered at MCA through Seven Star Academy or Sampson Community College.  The student is 
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responsible for completing and submitting an application to the high school guidance office for 
review and approval before enrolling in a course.  Students who enroll in courses at local 
colleges or technical schools must obtain permission prior to enrollment from the high school 
guidance office. The subject taken in dual enrollment cannot be a class offered at MCA. Classes 
taken at local colleges may receive honors credit, but not AP credit. If a class is taken, it is at the 
discretion of the administrator as to whether the class receives honors credit. AP transcript 
credit is given only to students who attend AP courses at MCA during the regular school term. 
The transcript credit for an AP course is applied only when students take the course at MCA and 
take the AP exam. 
 

Independent Study or Tutoring:  If scheduling conflicts occur, students may do an 

independent study during the school day at the discretion of the high school guidance 
counselor and administrator.  AP courses cannot be completed for high school transcript credit 
through independent study or tutoring. 
 

Class Time Requirements:  The academic day consists of 7 class periods, 180 days, from 

8:00 a.m. to 3:00 p.m.  

Homework and Tests:  Generally, homework assignments in regular courses are expected to 

take 20 to 30 minutes per night per course. Students can expect to spend at least 30 minutes 
extra per night per course for honors courses and 1 hour for AP courses.  

Testing Policy 

1.  No more than 2 tests may be administered on a specific day. 
2.  No more than 1 test and 2 quizzes may be administered on a specific day. 
3.  No more than 4 quizzes may be administered on a specific day. 
 
No academic credit (test, quiz, and homework, project, or bonus points) should be given 
students for attending a fine arts or athletic event. No graded assignment, quiz, or test may 
exceed a score of 100. Bonus points may not exceed 5 points per assignment, quiz or test with 
the total score not exceeding 100. No extra credit should be given beyond the 5 points per 
assignment, quiz, or test. Scheduled tests and quizzes will be posted on Gradelink. 
 

Grading Policy 

Teachers will grade tests, projects, and written assignments in a timely manner. Tests, major 
papers, and projects should be graded within a reasonable amount of time, with the 
understanding that all assignments for the previous week must be posted in Gradelink. 
Students’ grades in grades 6-8 are determined by Homework (10%), Daily Quizzes and 
Classwork (40%, minimum of 6 grades), and Tests, Projects, and Papers (50%, minimum of 3 
grades). Students’ grades in grades 9-12 are determined by Homework (10%), Daily Quizzes and 
Classwork (30%, minimum of 6 grades), and Tests, Projects, and Papers (60%, minimum of 3 
grades). 
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Transfer of Credit 
MCA reserves the right to receive credits from other institutions in accordance with its own 
grading policies. MCA is on a 4.0 unweighted scale. 
 
1. Home school students: Home school students who transfer will not be given honors or 

AP credit for any course unless taken at an approved institution or community college. 
Upon admission to MCA, eligibility for honors and AP classes is at the discretion of the 
administration. To assure accessibility the first year of enrollment to honors and AP 
classes, prerequisite courses and grades should be taken from approved programs. 
Consideration can be given based on the rigor of their home school program, the 
credentials of their teachers, records of grades and hours attended, testing and 
approval by the high school guidance office, and final administrative approval.  

2. Transfer from another school: Students transferring from schools with a 10 point scale 
will transfer the letter grade of that institution to MCA. 

3. Transfer from another school: Students transferring from schools with + and – letter 
grades will transfer credits to the 4.0 unweighted scale of MCA. Therefore, a B+, B, or B- 
has the same weight in their cumulative GPA. 

4. Valedictorian and Salutatorian: No senior may receive the honor of Valedictorian or 
Salutatorian unless he/she attended MCA their junior and senior years. 

Exams 

Students in grades 7-12 are required to take semester exams. High school students with an “A” 
in both quarters of the spring semester may be exempt from the semester exam in May. 
Semester exams constitute 20% of the student's grade in a course. If a student has more than 5 
absences during the spring semester, excused or unexcused, the student will not be exempt 
from spring semester exams (grades 7-12).  However, if a student has more than 5 absences 
during the spring semester due to an illness, teachers may recommend to the Principal that 
exam exemption be allowed. 

PROMOTION AND GRADUATION GUIDELINES 
 

Students must pass all core subjects (i.e., English, math, social studies, science, and Bible) 
before being promoted to the next grade level. No more than two subjects that are failed 
during a school year may be made up in summer school. If a student in Grades 6 - 12 makes two 
F's in core subjects, the student is required to repeat the grade. Additionally, students must 
have successfully acquired the number of course credits necessary in order to move up to the 
next grade level or to graduate. 
 

Summer School:  MCA will offer summer school as needed and as staff is available.  Video, 

on-line courses, and private tutoring are not acceptable.  A high school student may attend 
summer school for no more than two core subjects that he/she have been failed.  The failing 
grade and the summer school grade will be included in the student’s cumulative grade point 
average. 
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Grade Point Average:  Grade points are assigned to each letter grade that a student receives 

for a course. The sum of these grade points divided by the number of courses completed gives a 
student's grade point average. The actual number of grade points assigned to a letter grade is 
determined by the type of course in which the grade was received. Grade points awarded for 
grades in Honors and AP courses are higher than those awarded for grades in standard College 
Preparatory courses. The following chart outlines how grade points are assigned: 
 
 

Letter Grade: General & College Prep: Honors: AP: 

A 4 5 (4)* 5 (4)* 

B 3 4 (3)* 4 (3)* 

C 2 3 (2)* 3 (2)* 

D 1 2 (1)* 2 (1)* 

F 0 0 0 

 
* Student must take the College Board exam or certification tests to receive maximum quality 
points. 

Achievement Testing:  Grades 6-9 are required to take an Achievement Test Battery. The NC 

Department of Education requires that MCA establish a percentile benchmark on the complete 
battery scores.  MCA has set a benchmark at 40 percentile.  The Preliminary Scholastic 
Achievement Test (PSAT) is required and administered to students in Grades 10 and 11. 
Students in Grades 11 and 12 should take the Scholastic Achievement Test (SAT) or the 
American College Test (ACT) as scheduled by the College Board. In the absence of students in 
Grades 11 and 12 taking the SAT, they will be required to take the Terra Nova Test. 

 

Academic Achievement:  Students at MCA are encouraged to strive to do their very best 

academically and to fully utilize their God-given talents and abilities. Students are given the 
opportunity to not only earn recognition for commendable schoolwork, but also to receive 
recognition through various areas, regional, state, and national competitions. 

 
AWARDS AND RECOGNITION 

Academic Awards:  Kindergarten through second grade teachers will present a special 

award for the “best” reader, mathematician, and speller each semester. 
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Grades 3-12 Honor Roll Criteria 

(Quarterly, Semester, Yearly) 
 

Principal’s Honor Roll  *All A’s 

Teachers’ Honor Roll Grades 3rd – 8th =  93% or better (average 
score of all academic subjects) 
Grades 9 – 12 = 3.3+ GPA 

Honor Roll     Grades 3rd – 8th = 85% or better (average 
score of all academic subjects) 
Grades 9 – 12 = 2.5 – 3.29 GPA 

* Principal’s Honor Roll is not an average but all A’s.  

The accomplishments of students and how God is working in their lives will be acknowledged 
during an awards chapel held in May based upon the following criteria: 

Character Awards 
 

Philippians Award:  (Philippians 2:3, 4) Awarded to students who have considered others more 
important than themselves.  
Faithfulness Award: (I Corinthians 10:31) Awarded to students who show a willingness to do 
their best in every assignment.  
Galatians Award:  (Mark 10:45) Awarded to students from each class who exemplify love, 
patience, kindness, goodness, faithfulness, gentleness, and self-control in their interaction with 
peers and teachers. 

Marshals:  Students in the 8th grade and 11th grade with a cumulative GPA of 3.5 or higher, 

who exhibit leadership, character, and service will be chosen to serve as marshals.  Students 
who have been suspended or given disciplinary probation during the year may not be selected 
to serve as marshals. 

 

Duke Talent Identification Program (TIP):  

Students in grades 4 and 5 who score in the 95th percentile or higher on a national standardized 
achievement test battery or have a cognitive score of 125 or higher are invited to participate in 
this program.  Students who participate in this program periodically receive an informative 
newsletter and are given opportunities to participate in several independent learning products. 
(www.tip.duke.edu) 
 

http://www.tip.duke.edu/
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Seventh grade students who score at or above the 95th percentile on a national standardized 
achievement test or have a cognitive score of 125 or higher on their sixth grade achievement 
test qualify to participate in TIP. This honor affords opportunities for summer enrichment 
courses at Duke University as well as being placed on college mailing lists. 

Senior Graduation Awards:  Honors stoles are given to seniors who have completed the 

College Prep and Honors track diplomas with a cumulative GPA of 3.0 or higher. Honors stoles 
are given to seniors with a cumulative GPA of 4.0 or higher. Principal’s honor cords are gold.  
Teachers’ honor cords are red. Honor Roll cords are white.  Gold medallions are given to 
valedictorians and salutatorians. Service cords (silver) are given to students with 25 hours or 
more of community service for each year of attendance during high school at MCA.   

Valedictorian and Salutatorian:  The students in the Senior class with the top cumulative 

Grade Point Averages on College/Honor track (for Grades 9 - 12) are honored as Class 
Valedictorian (highest GPA) and Salutatorian (second highest GPA). Cumulative high school 
grade point averages are rounded to the thousandth of a point. A student must attend MCA 
their junior and senior years to be eligible for Valedictorian or Salutatorian. 

Competitions 
MCA students compete in ACSI competitions such as Spelling Bee (Grades 1-4), Math Olympics, 
Speech, Creative Writing, and Math League. 

GENERAL INFORMATION 
 

College Visitation and Career Days:  MCA allows seniors two excused days from school to 

visit colleges. Juniors are allowed one excused day from school to visit a college accompanied 
by a parent. The school test calendar will be consulted before the granting of permission. The 
request must be made in writing by the parent or guardian stating the day requested and the 
college which will be visited. The request must be received one week in advance. The student is 
not to use these days as an excuse for a vacation. If there is reason to believe a college has 
already been chosen, or the student has no serious interest in attending, permission shall not 
be granted to miss school. College visitation days must be taken by the end of the third grading 
period. The excused college days can be either of the two following types: a college or 
university planned college day for incoming freshmen or a parent-student visit to a college. One 
week's prior approval is required and students are responsible for notifying their teachers in 
advance, completing all missed work, and meeting all deadlines for any long-term projects. 
Documentation from prospective schools must be given to the High School Guidance office 
upon return. Juniors/Seniors will also attend a College Fair. 
 
Community Service Requirements:  Community service is defined as “acts of service 

within the student’s local community without pay or compensation.” Since one of our school's 
primary goals is to prepare students for life, MCA believes that students should be involved in 
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their communities and learn to be responsible citizens. MCA accomplishes this by requiring 
students in grades 6 - 12 to participate in community service. MCA requires students in grades 
6-8 to provide community service through special class projects. MCA requires students in 
grades 9-12 to do a minimum of 12 hours per year of community service as a graduation 
requirement. Summer hours may only count for the previous year. Students may select from 
various types of volunteer activities. Community service hours for 1st semester must be 
submitted by the end of January and 2nd semester and the summer hours must be submitted by 
the end of September. Failure to meet these deadlines will result in loss of credit for these 
community service hours. Silver cords for senior graduation are given to those seniors who 
have completed at least 100 hours of community service during high school at MCA.  (NOTE:  
Students transferring into MCA during their high school years should complete at least 25 
hours of community service for each year they are at MCA.) 
 
Missions Trip:  Students of MCA are highly encouraged to attend at least one mission trip 

during their high school years (grades 9-12). A mission trip is defined as an “out of your local 
community” trip where the student is dedicated to service without pay for a minimum of 3 
days, 8 hours or more per day, excluding travel. Unlike community service, which is local, 
mission trips should be taken with the ultimate purpose of furthering the gospel. These trips 
can involve construction for a non-profit organization, help in a ministry, or assisting a 
missionary, mission agency, para-church ministry, or school. These hours may be used towards 
community service hours required for graduation.  
 
In-Class Reading:  MCA is a college-preparatory institution. Many of the books 

recommended by colleges and universities are not in harmony with the philosophy of MCA. 
Selections of university-recommended reading serve as preparation for AP exams. MCA makes 
every effort to choose the right edition of a classic that avoids profanity and slang language. 
Therefore, few of our selections for in-class reading are of concern. MCA staff use these 
instances as an opportunity to teach biblical principles about language, life, and behavior. 
Students are also directed in how to read with a biblical worldview so that they mature in their 
spiritual discernment. The English department head and principal have approved all book 
choices. 

 
Early Graduation:  Believing that the senior year is of the utmost importance in the final 

preparation for college, MCA does not permit early graduation. With the school’s graduation 
requirements, the social dynamics of students, and the maturation process of life in general, 
MCA desires to encourage young people to experience their senior year. 

 
Class Rank:  Given the small class sizes, academic strength of students, the narrow range of 

grades, and rigorous college preparatory curriculum, MCA does not rank its students. The 
valedictorian and salutatorian are the only ranks designated. 

 
Student Drivers:  Driving on campus is a privilege and should be regarded with the utmost 
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responsibility. Safe driving is mandatory on and off campus. The campus speed limit is 10 mph. 
Speeding and/or anything deemed as reckless driving during school hours or school-related 
activities will result in disciplinary action. 
 
Student drivers must register their cars.  Registration forms are only available to students with 
a valid North Carolina driver’s license.  All student drivers must have a parking permit which is 
clearly visible on the rearview mirror.  Students will park in the designated parking spaces.  Car 
registration/parking fee is $5.  If students drive more than one car, additional decals are 
available upon request.  As part of our crisis management plan, if parking permits are not 
displayed properly, the student will receive a fine of $10.  Reports by staff or parents of 
excessive speed or careless driving will result in disciplinary action.  Violations may result in loss 
of driving/parking privileges. All unpaid fines and fees could result in access to Gradelink being 
denied. 
 

Vehicle Liability:  MCA assumes no liability for damage to or losses from any vehicles parked 

on campus during the school day or during any school extracurricular event.   
 

Delivery and Pick Up of Students:  Entrance to MCA is from Mintz Road.  Please progress 

through the circular drive in front of the building. Students will be outside ready to load into 
cars.  Please park in the parking lot if you need to get out of your car during pick up. This will 
facilitate a smooth flow of traffic.   Parking under the covered drive is not permissible. 

 
Campus Hours:  The school day operates from 8:00 a.m. until 3:00 pm.  Students may arrive 

for the day no earlier than 7:30 a.m. each morning.  The school office hours are from 8 a.m. to 4 
p.m. Monday through Friday during the school year.    Summer office hours are TBA yearly. 

School hours are as follows: 
 

7:30 a.m. - Doors open for students  
7:50 a.m. - Students are dismissed to their classrooms 
8:00 a.m. - School begins 
3:00 p.m. - School is dismissed 
3:15 p.m. - Students are taken to After School Care 
6:00 p.m. - Final pick up for After School Care 
 

Campus Visitors/Guest Policy:  Parents are always welcome at MCA.  However, if you 

desire to visit a class for any reason, please visit/sign-in with the school office before going 
directly to the classroom.  This includes scheduled visits with teachers for conferences, having 
lunch with your child, birthday parties, or other planned activities.  Classroom observations are 
welcomed by parents and prospective parents, but should be arranged by the principal at least 
24 hours in advance.  Items such as lunch or books, etc. are to be left with office personnel for 
delivery.   
 

NOTE:  All visitors (anyone who is not currently enrolled as a student, or employed as staff or 
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teacher) to our school campus must check in at the school office and receive a visitor pass.   
 

Parental Involvement:  MCA encourages parents to participate in the daily classroom 

activities of their child whenever possible.  We believe student success is dependent on the 
involvement of parents in the learning process.  Not only is parental involvement needed in the 
classroom, it is our hope to see parents involved in the PTF, Moms in Touch, and other school 
volunteer programs. 
 

Hall Passes:  Generally, students are not to leave the classroom until the class ends. No 

student should be out of class without permission.  Middle and high school students receive 
two bathroom and two locker passes per quarter that may be used interchangeably. Upon 
leaving the classroom, the student signs out on the Hall Pass Checkout Log. Upon returning to 
class the student signs back in.  

 
Change of Address/Email:  When families move during the course of a school year, it is 

critical that they notify the school office of this change so we can update their records and can 
maintain appropriate contact with the family.   
 

Field Trips:  Field trips provide an additional opportunity for academic enrichment.  Students 

must turn in a permission form signed by their parent/guardian and have an appropriate 
behavior record in order to participate in a field trip.  Those students who choose not to 
participate in the field trip will need to remain at home from school that day, and this will be 
counted as an absence. 
 
Chaperones will be selected to participate as necessary.  All parents serving as chaperones must 
commit to the care of the students under their supervision for the trip from the time they 
depart the school campus to their return to school.  Since a field trip is an extension of the 
classroom, siblings (including infants) will not be allowed to attend class field trips.  A 
background check will need to be administered to all parents wishing to participate as a 
chaperone on trips.   
 

Lunch Program: MCA will provide a balanced meal each day.  As we teach and model good 

eating habits for our students through our healthy meals, we will not provide candy or soft 
drinks for the students except for special occasions.  We would appreciate it if you would follow 
this example in the lunches you pack from home.  Microwaves are available for student use in 
Grades 5-12, so please plan your child’s lunch accordingly.  Younger students should pack a 
lunch that does not require heating food, since for safety reasons they are not allowed to use 
the microwave. 
 
We will use a debit program for lunch which allows students and parents to pay ahead for 
lunches.  As the student orders lunch each day, that money is deducted from his/her account. 
Teachers will inform parents when that account is running low. 
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Parents are welcome to bring in lunch and eat with their children or join their child in eating the 
hot lunch served.  Please notify the school office by 8:15 a.m. if you want to be added to the 
lunch count for that day and remember to sign in at the school office before joining your child 
for lunch. 
 

Lunch Procedures: Our cafeteria is for all students; therefore, everyone is responsible for 

taking care of it.  Students are responsible for using good manners which include cleaning 
tables and the floor around their eating area. The lunch schedule is posted at the beginning of 
each year and menus are posted monthly to provide daily selections for lunch.   Lunch cards are 
used to pre-purchase monthly school lunches.  There are two lunch card options:  with a 
beverage $70.00 or without a beverage $55.00.  Parents will be notified when a new lunch 
card is needed.  Students in grades 6-12 must keep up with their own lunch cards.  Losing a card 
is like losing cash. 
 

Snacks:  Morning snacks, at the teacher’s discretion, may be part of the morning schedule.  

Please check with the teacher about this procedure.  Teachers will encourage nutritious snacks.  
Middle and high school students should not have food or beverages in their classrooms during 
class instruction.   
 

Birthdays/Class Parties:  MCA will observe Thanksgiving, Christmas, Valentine’s Day and 

Easter.  All holiday bulletin boards and activities should focus on Jesus Christ and His love. 
Classroom parties will be celebrated with an emphasis on Jesus Christ and His gifts to us.  On 
occasion teachers may have classroom parties for various events as well.  Celebration of 
student birthdays may be celebrated with classmates during their lunch time.  All birthday 
celebrations should be arranged with the teacher.  In Grades K-5; if gifts or invitations are 
brought to school, they must be for the whole class or all of the same sex, leaving no one out.   
 

Messages/Phone Use:  If parents need to contact their child(ren) during the day, please call 

the school office and the message will be relayed. All students are permitted to use the office 
phone with permission from the office staff.  Calls to students during school hours are to be 
limited to emergency messages. 
 

School Closure:  NOTE:  After School Care will not meet when MCA is closed.  In 

the event of severe weather, MCA may close or delay opening to facilitate safe travel.  In such 
an event, news media services will be notified by the principal.  Local television and radio 
stations are the most helpful in obtaining news regarding a school closing or a delayed opening.  
School changes will be communicated through the venues listed below.  Parents have the final 
authority regarding travel when weather conditions are in question.  A student’s absence due 
to weather conditions will be excused. 
 
WRAL - Channel 5    
WTVD - Channel 11 
MCA Facebook 
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Gradelink 
 
In the event inclement weather necessitates the closing of school before the end of the regular 
school day, teachers will be notified of an early release.  Parents will then be notified via a 
Gradelink email.  Parents of bus riders will be notified immediately by phone of the new pick up 
time.  Parents are the final authority for early pick up due to weather conditions.  Students will 
be released to parents once they have been signed out from the office. 
 

Communication:   It is our goal to provide your family with as much information on school 

policies, procedures, and daily activities as possible.  Therefore we will utilize the following to 
communicate with all families: 
 
1. Weekly folders will be sent home from the classroom indicating the scope of what has been 

taught as well as how your child is progressing. 
2. A newsletter will be sent home to families informing you of past and upcoming events as 

well as a school menu.  This newsletter will also be posted on the MCA web page – 
www.mcanc.com   

3. All teachers and staff have email accounts that are posted on the MCA web page.  This is a 
useful means of addressing concerns and information.  Your current email address is vital 
for fluid communication between school and family. 

4. We highly encourage MCA families to “like” the MCA Facebook page for prompt updates.  
 

Parent Teacher Fellowship:  The PTF at MCA exists to encourage and strengthen 

cooperation and fellowship between school, parents, and teachers.  It provides a framework in 
which each can find a mutual understanding of student problems and special needs through 
dialogue and special speakers.  Parent participation is vital in Christian education as we seek 
consistency, alignment with the Scriptures, and mutual encouragement.  All parents are 
encouraged to be actively involved and support the PTF and perhaps become a room mom or 
dad.   
 

Moms in Touch:  This group of moms gets together once a week to pray for students, 

parents, teachers, and other school needs.  New members are welcome and prayer concerns 
can be submitted to the office. 
 

Textbooks:  Textbooks are the property of the Academy and are assigned to students for their 

use.  Students are responsible for the care of their textbooks, including appropriate protective 
coverings, and will be held accountable for any damage or loss.  Deliberate mutilation or 
defacing or loss of any of these materials will result in the full replacement price being assessed 
to the parents or legal guardian.  However, all workbooks are the personal use of the students 
and may be retained by them. Supplies are not furnished by the Academy.  Students are 
required to provide their own pencils, pens, paper, notebooks, and other supplies and materials 
that may be required from time to time by individual teachers.  Some classrooms may require 
the purchase of calculators, novels or art materials. 
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Locker Guidelines:   Each student in grades 6 - 12 will be assigned a locker.  These lockers are 

for the personal use of students.  The Academy retains the right of access to all lockers at any 
time for any reason.  Periodic locker inspections may be held at any time.  Any decoration 
applied on the inside must be magnetic-non-glue based stickers.  Students are expected to take 
care of their lockers.  Students should not store any books or personal items outside of their 
lockers.  Book bags may be stored on top of a student’s locker. 

Contact with Teachers/Resolving Problems:  The teaching staff at MCA is professional 

and expects to be treated as such.  If a conference is needed, please schedule an appointment 
with the teacher.  Parents should use discretion when contacting teachers at their homes. 
Teachers have the option of making their personal numbers available to parents, but please be 
considerate of their time away from school.  Occasionally, in the course of a year, 
misunderstandings occur and can often be resolved when communication between the parties is 
opened up.  Please follow the Matthew 18 principle to keep communication clear and involve 
only those who are involved in the situation. 

 
1. All questions, problems, or complaints should be brought directly to the teacher first 

before anyone else is involved. 
2. If the situation is not cleared up at this level through direct contact, it should then be 

brought before the principal. 
3. If resolution cannot be achieved through the earlier interventions, the concern may be 

brought before the school committee. 
 
NOTE:  Please refer to the “Conflict Resolution Policy” at the end of this handbook. 

 

Volunteer Policy:  There are several areas of service for our volunteers.   

1. One is for parents helping in clerical situations not involving direct supervision of 
students or helping in the classrooms, but always supervised by teachers or staff.  

2. Two is for parents who chaperone field trips, tutor, or have direct supervision of 
students.  

3. Three is for parents who transport students by school bus or personal vehicles. 
Volunteer application and background checks are required for all of the above volunteer 
opportunities. 

Videos and Movies:  MCA’s policy for videos and movies in the classroom or extracurricular 

activities is as follows: 

 
1. Elementary classes will show only G-rated movies. 
2. Grades 6-12 may show G-rated or PG-rated movies with parental permission. A teacher 

may select a PG-13 rated movie to expand a concept being taught. These selections will 
be determined case-by-case from administration and parental permission must be 
granted. 
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Recess:  Elementary students will have a recess time daily.  There are areas designated for 

outdoor play. The gym may be scheduled for indoor recess, as long as this does not conflict with 
the gym class schedule. 

Student Activities:  Students enrolled in MCA may participate in the offered ACSI 

competitions in Spelling Bee, Math Olympics, Music, Speech, Geography Bowl, Creative Writing, 
and Art.  These competitions will sharpen student abilities in these areas as well as expose our 
students to other children pursuing excellence in Christian education. 

 
Technology:   In this age of advanced technology, MCA wants to be mindful of the advantages 

and opportunities it can bring students, yet also be aware of its pitfalls.  To that end, we have 
compiled a list of classroom and school procedures specific to keeping your children safe and 
protected. 

Elementary: 
 

1. No cell phones are permitted. 
2. Technology will be offered during class time only. 

Middle School/High School: 
 

1. No cell phones may be carried by middle school students during the school hours.  
Phone calls and texting during school hours are not allowed.  However, middle school 
students may put their cell phones in their lockers and use them at the end of the day.  
High school students may carry their cell phones, but they must be turned off before 
school begins each morning and kept off until school is dismissed for the day (again no 
calling in or out and NO texting during school hours).  A student who violates this policy 
will have his/her phone confiscated and returned at the end of the day to his/her parent 
for the first offense. A student with a second offense will have his/her phone 
confiscated and returned to the parent and the student will receive a detention.  A third 
offense will result in the loss of the privilege to have the cell phone on campus. 

2. Texting during a quiz or test will result in grade of zero and be counted as cheating. 
3. Computer Technology will be offered during class time. 
4. Students in geometry or higher will need a graphing calculator.  Students in lower math 

classes will need scientific calculators.  Please refer to the supply lists for specifics.    
5. If permitted, students may use technology in individual classrooms, at the teacher’s 

discretion, if it assists the student and does not prevent others from learning.  If middle 
school and high school students desire to bring their personal computers or tablets to 
class, they may do so under the following conditions: 

 
a. The equipment must be battery powered.  For safety purposes, no cords or 

cables will extend beyond the student’s desk. 
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b. The equipment must not emit sounds. Volume levels/speakers must be turned 
off. 

c. No games or other non-subject related materials will be operated during class. 
d. No software will be traded during class. 
e. Equipment loss, theft, or damage is the responsibility of the student. 
f. No inappropriate material should be on the device. 
g. Classroom teachers will not provide printing or recharging services to students. 

Printing or copies may be purchased through the office during specified hours.  
h. It is the responsibility of students to back-up/safeguard their work. 
i. Cameras, recorders, and other electronic devices may be allowed in the 

classroom only with the permission from the classroom teacher. 
Violations of the above stated policy will result in the immediate loss of privilege as well as 
other penalties, depending upon the incident. 

Computer Use Policy:  Each user will follow the guidelines of the school system as to rights, 

responsibility, and consequences of inappropriate use of computers and the Internet. 

 
1. The computer system is made available to students to further their education.  Internet 

access is filtered and strictly monitored. 
 
a. Information acquired over the Internet is at the user’s risk and must be verified for 

accuracy.  Mintz Christian Academy does not control, and thereby cannot 
guarantee, the quality of the information provided. 

b. MCA reserves the right to examine or delete a file that may be held on its 
computer systems or to monitor any Internet sites visited.  Failure to adhere to 
MCA policies on computer use will result in disciplinary action and /or loss of 
privileges. 

c. Internet will be used ONLY with permission from the staff/teacher in charge. 
d. Students may not access personal e-mail accounts from school computers without 

teacher permission. 
e. Students are forbidden to tamper with hardware or software and intentionally 

introduce computer viruses. 
f. Students will not issue any addresses or telephone numbers over the Internet. 
g. Posting anonymous messages and visiting chat rooms or instant messaging is 

prohibited. 
h. Downloading of any data or programs from the Internet is not permitted without 

teacher approval. 
i. Although MCA Internet access is filtered, potentially offensive material could pass 

through.  Students must report any such material to a teacher. 
j. Open searches are not permitted at any time unless the teacher has given 

permission and is in the room. 
k. Personal use of computers including, but not limited to, the following is not 

allowed:  commercial captivity (defined as buying, selling, bartering, or 
advertising,) political purposes, trading, or betting. 
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2. Students may not do any of the following when using MCA computers: 

 
a. Delete, alter, or move any files on the computer other than directed by the 

instructor 
b. Alter any system settings, icons or configurations 
c. Attempt to alter and/or bypass any and all security 
d. Any activity that threatens the integrity of the school’s internal systems or 

corrupts other systems 
e. Re-boot any system without specific instruction from the teacher 
f. Attempt to run any unapproved software 
g. Cause any physical damage to any equipment 
h. Use any system without supervision and specific authorization 
i. Type any inappropriate messages, notes, etc. 
j. Share their password or attempt to login with an ID other than their own 

 
3. In an effort to reflect God’s light to the community, students will face disciplinary action 

by participating in any of the following Internet activities ON or OFF CAMPUS:   involved 
as a host or participant in posting content on the Internet that devalues or disrespects 
persons, institutions, or biblical values may serve a Saturday detention, suspension, or 
dismissal.   
 
a. Posting messages containing blasphemy: messages that show irreverence for God, 

Jesus Christ, and those things held to be holy by the Word of God; messages that 
directly contradict the MCA Statement of Faith and/or Mission Statement 

b. Posting pornographic material:  sexually explicit pictures, writing, or other material 
whose primary purpose is sexual in nature 

c. Using inappropriate language: restrictions against inappropriate language and/or 
messages apply to public messages, private messages, and material posted on web 
pages.  Inappropriate language includes obscenities, profanity, and vulgarity. 

d. Making harassing or defamatory statements; messages that contain personal 
attacks or discriminatory language; messages that are knowingly false or 
defamatory; messages containing inflammatory, threatening, or disrespectful 
language 

e. Information posted on the Internet is public information and can be used as valid 
evidence of participation in activities that are punishable on or off campus. 

f. Postings on social websites that are in the opinion of the administration 
inappropriate will result in disciplinary actions.  Students’ home and personal 
Internet use can have an impact on the school, staff and other students. 

g. Any pornographic, profane, or morally questionable material submitted online will 
result in school discipline, up to and including dismissal.  Sexting is the act of 
sending, receiving or forwarding sexually explicit or suggestive messages, photos, 
or images via cell phone, computer, or other digital device.  Students engaged in 
such activities are subject to state laws and school discipline.  The school considers 
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sending, sharing, possessing or even viewing pictures, text messages or emails that 
contain a sexual message or image, a violation that will result in school discipline, 
up to and including dismissal, and in the notification of local law enforcement.  
Students are required to report any such activities to a teacher or principal. 

 

Laptops, Tablets, E-readers, etc.: Laptops, tablets, e-readers, etc. are permitted at the 

teacher’s discretion.  These devices are used during the school day for academic purposes only. 
Students must provide their own charged batteries. Students will not have access to power in 
the classroom due to safety issues.  Misuse will result in loss of privilege. Examples of misuse of 
these devices are: playing games, email, instant messages, use of classroom power, etc. during 
school hours (7:30 a.m. - 3:15 p.m.). Students are responsible for the content and use of their 
devices at all times. Students will be subject to disciplinary action if content is deemed 
inappropriate.  Since use of these devices is a privilege, ANY device infraction will result in loss 
of the privilege for the year, with no exceptions. 
 

Distractions: It is our desire at MCA to provide a learning environment that is free of 

distractors for student safety, liability, and protection of personal property.  Students in K-5 
may not bring cell phones, IPods, MP3 players, Nintendo DS, laptops, or any other personal 
electronic device to school.  Students in Grades 6-8 may not use cell phones, IPods, MP3 
players, etc., until after the student is picked up.  Any electronic device brought to school 
(Grades 6-8) must be secured in their locker. Students in Grades 6-12 may not use cell phones 
between 7:30 a.m. and 3:15 p.m. Electronic devices may not be used while students are waiting 
to be picked up. 
 

 ATTENDANCE ISSUES 
 
DAILY TARDINESS:  Students should be in their classrooms ready and prepared for school on 

time.  Tardiness is disruptive to the teacher and the rest of the students.  Being tardy is 
excusable only in cases of illness or emergency.  Oversleeping, failure of the alarm clock, traffic 
or running errands will not be considered acceptable excuses for being tardy and unexcused 
tardies will be assigned.  Students who arrive late should bring a note to the office explaining 
the reason for being late.  All late students MUST sign in at the office when arriving on campus.  
A tardy slip will be given as a permit to class.  Parents who sign in their child may verbally 
explain their tardiness, rather than having a written note.  However, the excuse of the tardy is 
still subject to the parameters listed above.  Three unexcused tardies constitute one absence.   
 
Tardies are cumulative for the quarter.  Middle and high school students accumulating three (3) 
absences due to unexcused tardies, will serve an after school detention for 1 hour.  Four (4) or 
more absences as a result of unexcused tardies will result in a Saturday detention at a cost of 
$30 per hour served. 
 
Students are expected to be on time for their classes.  In grades 6-12, three unexcused tardies 
at the beginning of the school day are considered to be an unexcused absence and loss of 
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perfect attendance for the year. Unexcused absences due to unexcused tardies do not affect 
a student’s grade, but students in grades 6-12 should be aware this does affect their exam 
exemption.  
 
1.  Examples of unexcused tardies are oversleeping, arriving late for any reason not in 

keeping with reasonable prudence, any tardiness in getting to class during the school 
day or not bringing a note within three days of a tardy. 

2. Examples of excused tardies are student or parent automobile delays or breakdown per 
quarter (unless habitual), detainment by the office or another teacher, or a temporary 
illness. 

3.  In K-5th grade, elementary teachers are responsible for handling their student’s 
tardiness.  Being tardy to school will result in the parents receiving a call from the 
teacher after 5 tardies and a call from the principal after 10 tardies. 

4. Class Tardies:  In the 6-12 grades for an academic class, three unexcused tardies in a 
quarter will result in an after school detention.  Three additional unexcused tardies in a 
quarter will result in a Saturday detention. In grades 6-12, tardies and absences are 
assessed per class. 

 
Homeroom is an important part of the day because of devotions, attendance and 
announcements.  As previously stated, middle and high school students accumulating three (3) 
absences due to unexcused tardies, will serve an after school detention for 1 hour.  Four (4) or 
more absences will result in a Saturday detention at a cost of $30 per hour served.  These 
absences are accessed on a quarterly basis.  Subsequent tardies in the same quarter could 
result in suspension.  
 

DAILY ATTENDANCE:  “The Compulsory Attendance Law (NC GS 115C-378) states that every  

parent, guardian, or other person in North Carolina having charge or control of a child 
between the ages of 7 and 16 shall cause that child to attend school continuously for a period 
equal to the time which the school to which the child is (would be ) assigned is in session . . .  
The parent, guardian, or custodian of the child is required to notify the school of the reason 
for each known absence of the child, in accordance with local school policy.” 
 
MCA believes that regular and punctual attendance is very important for the students to 
achieve academic excellence.  Excessive and/or unnecessary tardies and absences encourage 
poor work habits and make it difficult for students to keep up with their academic 
requirements.  Therefore, all students should be in school and in class each day unless 
physically unable to attend.  Students should be in school until at least 12:00 noon to be 
considered present for the entire day.  
 
A student who accumulates more than 20 absences for the school year puts their promotion in 
jeopardy. If a student in grades 6-12 accumulates absences in excess of 10 per semester, it will 
result in a Saturday detention at the discretion of the principal ($30 fee).  If a student in grades 
7 -12 has more than 5 absences per semester, excused or unexcused, the student will not be 
exempt from exams. In grades 6-12, absences are assessed per class. 
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Reasons for excused absences: 

ü Illness or injury of student 
ü Quarantine 
ü Medical or dental appointments (see below) 
ü Death or serious illness in the immediate family 
ü Funeral of immediate family member 
ü Pre-approved family vacation   
 
Parents/guardians should send a note, to the school with their child, to include their signature 
and exact date(s) and times of an absence the first day back after an absence.  An official 
doctor’s note will also be accepted. 

 
It is the student’s responsibility to get a list of work missed from the teacher and to check with 
the teacher for appropriate due dates for missed homework and tests. 
  
Parents who need to check out their child for doctor’s appointments, etc., should send a note 
explaining the reason and the time of checkout.  Students are to be checked in and out through 
the office, and parents who need to pick up their child should go to the office rather than going 
directly to the classroom. 
 
When parents need to take a child out of school for a family trip or extended absence, they 
should provide a note or complete the “MCA Pre-Approved Absence Form” (request from MCA 
Office) explaining the reason for the absence and the dates. One week’s notice is appreciated 
for this.  It is also advisable to discuss this with the child’s teacher to make sure it is a wise 
decision because missed work is difficult to make up.   

TRUANCY:  North Carolina state law requires students between the ages of 5 - 18 be enrolled 

in and attend school Monday through Friday.  The law allows a 20 day window for allowable 
absences.  Students who fail to attend school regularly are truant and subject to a follow up 
from officials overseeing student attendance. Younger students with excessive absences will be 
approached by the teacher and make-up will be handled within the grade.  Mintz Christian 
Academy will implement the following policy for our middle and high school students.   

 
Students in grades 6-12 will have their absences assessed quarterly.  Students with more than 
5 absences per quarter will be required to make up days in “Saturday” school.  Students will 
report to school for 3 hours to make up one day of absence.  Multiple days could require more 
than one Saturday school make up.  Excessive absences still remaining when the school year 
ends, will need to be made up during a summer school session.  Promotion and final grades will 
not be released until all make-up days are complete.  These absences may be the result of 
excessive tardy days (3 tardys equal 1 absence) or due to illness.   
 
Students will be charged $30 to cover the expense of the teacher’s employment for the day. 
MCA is willing to work with students who suffer from a chronic illness, but we are also 



 

MCA Student Handbook Page 40 
Revised 6/2015 

accountable to uphold the state regulations on attendance.   
 

Extracurricular:  If a student is absent from school immediately prior to or following any 

school activity, that absence may be interpreted as unexcused.  This applies specifically to any 
student who is absent in the morning following participation in any activity the previous night, 
or any student who is absent the afternoon (day) prior to an activity that evening.  Students 
involved in athletics, fine arts, or extracurricular activities may not participate in that activity 
(practice, game, or event) if he is absent the day of the activity.  In order to be eligible to 
participate, a student must be in school at least 4 hours on the day of the activity. 
 

Loss of credit for the year due to absences:  For middle-school/high school students to 

receive credit in any class, total semester absences may not exceed ten (10), or the year 
absences may not exceed twenty (20).  Whether the absences are excused or unexcused does 
not change the credit ruling.  Exceptions may be granted under unusual circumstances after 
parental consultation with the Principal. 
 

HEALTH AND SAFETY 
 

Health and Safety Issues:  For the well-being and health consideration of all our students 

and staff, parents are asked to keep students home with fevers and contagious diseases.  When 
students return to school, they need a signed note from the parents stating the reason for their 
absence.  It is our policy that a student must stay home with: 
 
ü Fever - a temperature of 100 F or higher (Students should be fever-free for at least 24 hours 

without the use of medication like Motrin, Aspirin, Tylenol before returning to school.) 
ü Vomiting (24 hours free) 
ü Flu symptoms - diarrhea, colored nasal discharge, persistent cough, strep throat (24 hours 

on medication), or pinkeye (24 hours on medication) 
ü Strep throat (Students should not return until they have been on 24 hours of antibiotics.) 
ü Pinkeye (Students should not return to school until they have been on 24 hours of antibiotic 

eye drops.) 
ü Other contagious conditions (for example - chicken pox, impetigo, lice, etc.) 
 
If a student becomes ill during the school day and is too ill to remain at school, parents will be 
notified so they may come at once to pick up their child.  

 
Immunizations and Physicals - North Carolina state law requires MCA to have current 

immunization and medical records on file for each student.  Kindergarten and 1st grade must 
have a physical to enroll.  DTAP shots are required the calendar year of a student’s 12th 
birthday. The DTAP shots should be taken prior to the start of the school year that their 12th 
birthday occurs.  Sports physicals are required for all athletes in competitive sports and must be 
on file before student tryouts or participation.  
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Infectious Disease - Any child diagnosed as carrying a disease classified as “communicable” 

is not allowed to become or remain a student at Mintz Christian Academy as long as the disease 
is present.  Once the student has written verification from a physician that such a child has 
become disease free, he may be considered for enrollment or reenrollment at MCA.  This policy 
applies to, but is not limited to, all diseases that may be sexually transmitted including Auto 
Immune Deficiency Syndrome (AIDS).  For school purposes, any student testing positive for 
antibodies to the AIDS virus is considered to be infected with the virus.  MCA believes that 
these interventions will serve to minimize the further spread of diseases. 

MEDICATION ADMINISTRATION POLICY 
 

MCA may only administer medications in accordance with the guidelines listed below. 

 

Prescribed Medications:  Prescribed medications may be administered only when students 

have submitted a completed parent/physician authorization form signed by a parent.  
Medications must be in the original container and labeled by the pharmacist.  The prescription 
must include the name of the student, name of the medication, dosage, time to be given and 
method for dispensing medication.   
 
Only authorized administrative personnel will dispense prescribed medication.   A log will be 
maintained in the school office and will be completed whenever medications are dispensed.  All 
medications will be stored within  the school office and only authorized personnel will have 
access to the medications. 
  
It is the parent/guardian’s responsibility to bring the medication to the school and to retrieve 
any unused medication.    
 

Over-the-Counter Medications:   Over the counter medications may be administered only 

if a medical release form has been completed and signed by the parent/guardian.   
 
All over-the-counter medications will be administered only by authorized administrative 
personnel in the office.  A log will be maintained in the school office and completed whenever 
medications are dispensed.  All medications will be stored within the school office.  
Parents/guardians will be notified the same day if their child is given over-the-counter 
medications. 
 
Students will not be permitted to give any medications to another student.  This includes 
prescription medication, vitamins, food supplements, and over-the-counter drugs.   
 

School Insurance:  School insurance is required by every student but is included in the MCA 

fees.  Claim forms are processed through the school office.  
 

Crisis Management:  MCA has developed a crisis management plan to meet the needs of 
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our students and staff.  All exterior doors and hallway doors will remain locked throughout the 
school day.  Video projection systems and surveillance cameras are some of the means in which 
students are protected. Background checks are required of all volunteers.  If a volunteer is 
driving students in his/her car without his/her child present, another adult must be present in 
the car.  
 

Search and Seizure:  To maintain order and discipline in the Academy and to protect the 

safety and welfare of students and personnel, school authorities may request a search of a 
student, student lockers, or student automobiles under the circumstances outlined below and 
may seize illegal, unauthorized, or contraband materials in the search. 
 
1. Personal Searches - A student and/or personal effects (e.g., purse, book bag, etc.) may 

be searched whenever a school authority has reasonable suspicion to believe that the 
student is in possession of illegal or unauthorized materials. Students may be asked to 
empty their pockets, pocketbooks, wallets, book bags, etc. without the parent’s 
permission or the student’s permission. Registration of the child constitutes parental 
consent to such searches. If the student refuses and the school feels a personal search 
of the student’s person or belongings is required (as per the safety of that student or 
any other student), then the parents will be phoned and must come to school to 
perform the search. If the parents fail to come to the Academy to perform the search in 
a reasonable time (one hour) and/or the student refuses to empty his/her pockets or 
remove from his/her person what is suspected, then the student’s privilege to attend 
this Academy will be revoked. 

 
2. Locker Searches - Student lockers are Academy property and remain at all times under 

the control of the Academy; however, students are expected to assume full 
responsibility for the security of their lockers. The Academy exercises exclusive control 
over school property and students should not expect privacy regarding items placed in 
school property.  School property is subject to search at any time by Academy officials. 
Students are responsible for whatever is contained in desks and lockers issued to them 
by the school. Periodic general inspections of lockers are conducted by school 
authorities for any reason at any time without notice, without student consent, without 
parental consent, and without a search warrant. 

 
3. Automobile Searches - Students are permitted to park on campus as a matter of 

privilege, not a right. The Academy retains authority to conduct routine patrols of 
student parking lots and inspections of the exteriors of student automobiles on campus.  
Such patrols and inspections may be conducted without notice, without student 
consent, without parental consent, and without a search warrant, at any time. 

 
4. Seizure of Illegal Materials-If a properly conducted search yields illegal or contraband 

materials, such findings shall be turned over to the proper legal authorities. 
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STANDARDS OF BEHAVIOR AND CONDUCT 
 
The nurturing environment provided by the Academy reflects our belief that Christianity be 
evident and paramount over the many negative influences and philosophies that challenge our 
students.  We believe that Christians should elevate Christ over society and self.  The 
responsibility and authority to discipline is God given, and Christian love is at the heart of all 
discipline that we administer (Ephesians 6:1-4). 
 
The following practices might prevent or minimize discipline problems: 
 
× Being in prayer 
× Knowing your students and their personalities 
× Having well developed lesson plans and being prepared in instruction 
× Being positive and looking for the good in all students 
× Showing respect for oneself and others 
× Communicating early with parents for suggestions 
 
It is our belief that the school environment should promote a love of learning and respect for 
others in our students.  Disruptive and uncontrolled behavior can cause a lack of respect for 
Christ, others, and oneself.  Therefore, the environment provided at the Academy will promote 
good habits to be used as life skills in our students.  In order to have parents, students, and the 
Academy in unity about this matter, a signature from the student and parent on a school code 
of conduct is required.  The school and its grounds have been declared a drug, tobacco, and 
alcohol-free environment, and their use and/or possession is strictly prohibited. 
 
The safety of our students is our priority as we establish a learning environment in which they 
feel secure to learn and grow.  Therefore no intimidation or harassment will be tolerated.  
Below are more specific rules we will enforce: 

Classroom Expectations: 
 

1. Talk in class only when recognized. 
2. Remain seated during class unless permission is granted otherwise. 
3. Keep your hands, feet, and other things to yourself. 
4. Be kind in what you say to others and to your teacher. 
5. Accept and obey any instruction or discipline from a teacher. 
6. Do not sit on desktops and tables in the facility as a matter of stewardship. 
7. Do not prop outside doors open as a matter of security. 

Elementary School Rules and Consequences: 
 

The following types of conduct (and others at the discretion of the principal) will be handled by 
the classroom teacher, unless chronic behavior continues: 
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1. NO chewing gum 

2. Dress code concerns 

3. MCA computer/internet policy violations 

4. Unprepared for class 

5. Disrupting the class 

6. Disrespect to the teacher or others 

7. Disobedience 

8. Eating or drinking in the classrooms or halls without permission 

9. Unsafe activities on school property 

10. Violating car line procedures 

11. Horseplay or roughhousing 

12. No cellular phones are to be used or in the possession of elementary students. 

 
Corrective disciplinary actions may include, but are not limited to, the following: 
 
ü Counseling by the teacher, warnings, loss of privileges, change in seating, report to parents, 

additional written work, and other means as deemed necessary. 
ü Expulsion may occur if students continue with unacceptable behavior. MCA will cooperate 

with the home and in the nurturing of the student.  If the Academy can no longer assist the 
family in the nurturing of their children, the Academy can remove the student(s) from their 
enrollment. 

Middle and High School Rules and Consequences:  
 

The following types of conduct (and others at the discretion of the principal) will be handled by 
the classroom teacher, unless chronic behavior continues: 
 
1. NO chewing gum 
2. NO food or drink in the classrooms unless specifically approved by the administration. 
3. Cellular phones are allowed on campus by middle school students, but must be stored in 

their lockers turned off. Cellular phones are allowed on campus by high school students 
to be carried in their pockets, but should be turned off.  NOTE:  Teachers will take up 
cell phones at the beginning of class and store them (in baskets) to prevent class 
disruptions.   

4. Electronic games are not allowed during the school day.  
5. With the exception of the cell phone, electronic devices are not permitted at school, on 

field trips, at athletic events or any off-campus school-related activity.  Cell phone use 
on field trips or athletic events (on or off campus) is to be monitored by teachers. The 
consequence is that the electronic devices may be confiscated. 

6. Profane, foul, or inappropriate language is not allowed. 
7. Cheating or plagiarism is prohibited. 
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8. Stealing from other students, faculty, or from the school premises is prohibited. 
9. Violence of any type or degree, including bullying or sexual harassment, is not 

permissible. 
10. Intentional abuse of MCA property or private property under MCA jurisdiction is not 

permitted. 
11. Disrespect for other students, faculty, staff, or any MCA or MBC personnel is not 

permitted. 
12. Computer abuse, including the viewing of morally objectionable materials, is banned. 
13. Skipping school or leaving school property without permission from the administration 

is not permitted. 
14. Misuse of any communication device (phones, computers, Internet) is against school 

policy. 
15. Inappropriate, immoral, indecent behavior, either homosexual or heterosexual, is 

against school policy. 
  
Corrective disciplinary actions may include but are not limited to the following: 
 
ü Counseling by the teacher, warnings, loss of privileges, change in seating, report to parents, 

additional written work, detentions, and other means as deemed necessary. 
ü Expulsion may occur if students continue with unacceptable behavior. 

Detention/Suspension System:  The Bible clearly teaches the concept of submission to 

authority and reminds us, “Have confidence in your leaders and submit to their authority, 
because they keep watch over you as those who must give an account. Do this so that their 
work will be a joy, not a burden, for that would be of no benefit to you.” Hebrews 13:17 (NIV)  

 
Specific Rules: 
 

The Academy reserves the right to suspend or dismiss any student at any time during the school 
year at the discretion of the principal.   Any student who persistently neglects work, fails to 
meet academic or other standards or qualifications, exercises poor citizenship, who fails to 
cooperate, or whose parents fail to cooperate, may be asked to withdraw from the school.  
 
1. Students are expected to represent MCA in a positive manner even when they are not 

on school grounds and/or attending school functions or extracurricular activities. 
Students and parents acknowledge and understand that students are subject to 
discipline for conduct occurring off-campus or during non-school hours, including 
weekends, holidays, and summers. The Academy does not control student activity off 
campus that is not Academy sponsored. However, misconduct during such an activity 
may come to the attention of school authorities and may result in the administration of 
discipline, including suspension or dismissal. 

2.  Physical expressions of affection (inappropriate hugging, holding hands, kissing, 
embracing, flirtatious tickling, etc.) are not permitted at school or any school activity on- 
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or off-campus. In the interests of being a positive role model, exercising self-control and 
fostering a Godly witness are expected. Physical expressions of affection deemed 
inappropriate will result in the administration of discipline including suspension or 
dismissal. 

3.  MCA reserves the right to invite the Sampson County Narcotics Team, or an appropriate 
narcotics search group, to visit at any time during the school year to search for drugs. It 
also reserves the right to search any property, including automobiles, brought onto 
campus. Any alcohol, drugs, or drug paraphernalia found in lockers, automobiles, or 
other items under the student’s control will constitute possession. 

4.  Slang and/or crude language are not acceptable in the verbal and/or written form. The 
use of words like “crap,” “sucks,” and other euphemisms will result in disciplinary 
action. 

5. Bullying: It is the policy of MCA to maintain a safe learning and work environment that is 
free from bullying. Students, staff, and the school community are expected to conduct 
themselves in a respectful, Christian manner, and demonstrate a level of respect and 
dignity toward others. We prohibit all forms of bullying. Bullying is harmful behavior 
initiated by one or more students and directed toward others.  Therefore, bullying and 
any type of intimidation are prohibited and are not acceptable choices for our students.  
It shall be a violation of this policy for any student to bully or intimidate another 
student.  All incidents will be investigated whether a verbal or written complaint is 
submitted.  If a student is found to have bullied and/or intimidated another student, 
that student will be disciplined.  It is our desire at Mintz Christian Academy that when a 
student is disciplined this will be a corrective tool as he or she grows in obedience to 
God.  Each situation will be carefully evaluated to determine appropriate correction 
based on the circumstances.  Age, frequency of misbehavior, and the student’s attitude 
will be factors considered for each situation. 

 

Definition:  A person is being bullied when he or she is exposed repeatedly and over time to 

negative actions by one or more persons.  Students might bully a particular student on the basis 
of the student’s appearance, national origin, interests, academic achievements, economic 
status, or any other number of other personal characteristics. 

Examples of Bullying: 
 

a.  Verbal: name calling, put downs, racist remarks, teasing, threats, spreading rumors, 
sending inappropriate (violent, sexual, malicious, etc.) notes or pictures in any medium 
(magazine, over a cell phone or internet, etc.) 

b. Physical: pushing, hitting, shoving, biting, hair pulling, scratching, spitting, tripping, 
damaging or stealing the victim’s property, locking a person in a room, making mean 
faces or rude gestures, initiating or forcing inappropriate touching, etc. 

c. Social: ostracism or exclusion, ignoring, being unfriendly, alienating, etc. 
d. Psychological: acts that instill a sense of fear or anxiety, etc. 
e.  Miscellaneous: Any act that insults or demeans an individual in such a way as to cause 

distress, reluctance to attend school, a decline in work standards, or problem behaviors. 
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Middle School/High School Honor Code:  The purpose of the honor code at Mintz 

Christian Academy is to remind students of their responsibility to build and maintain a strong 
system of integrity. It is the Academy’s belief that all students are committed to an 
environment of honor and are willing to do everything possible to prevent honor code 
violations. The Honor Code pledge will be signed by each student, grades 6-12, during a chapel 
assembly. The pledge is as follows: 
 
“I pledge on my honor not to bully, cheat, lie, plagiarize, steal, vandalize or use profane/vulgar 
language and gestures. I realize that my violation of this code may result in suspension or 
dismissal.”  
 
The Honor Code will succeed only if the staff pursues its enforcement and the students care 
enough about their peers and school to take the responsibility for enforcing the Honor Code. 
Reporting an honor violation does not destroy a fellow student’s life; rather, it presents the 
person with an opportunity to learn from his or her mistake and to build stronger moral 
character. If students choose to ignore Honor Code violations, the Honor Code will not edify our 
student body. If students support the Honor Code, then they will be able to take tremendous 
pride in the high standards of their Academy. 

Honor Code Violations: 
 

1.  Bullying 
2.  Cheating 
3.  Lying 
4.  Profanity/Vulgarity 
5.  Stealing 
6.  Vandalism  
7. Plagiarism - Plagiarism is the act of using another person’s ideas or expressions without 

acknowledging the source or giving the impression that you have written or thought 
something that you have in fact borrowed from someone else. Additionally, it includes 
the borrowing of ideas which are not commonly accepted and which can be credited to 
a particular source. Electronic, high tech, or Web-based plagiarism also can be a 
significant problem in the Internet era. Downloading or “cutting and pasting” 
information directly into a paper from the Internet or other electronic sources without 
quotations or citation of that source is yet another form of plagiarism. Related to the 
issue of plagiarism is the question of “self-plagiarism,” that is borrowing from oneself, 
specifically, the act of submitting a paper in one course that has previously been 
submitted to fulfill an assignment in another course. 

 
Also included under this heading would be the submission of a revised version of a 
previously submitted paper without first conferring with the teacher and notifying 
him/her about the previous use of the basic text. Such actions violate the spirit of 
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learning, especially the idea that a student is expected to do the work assigned, at the 
time it is assigned, in a way that is responsive to the specific assignment. 

 
Dismissals:  The Academy reserves the right of to suspend or dismiss any student at any time 

during the school year. Any student who persistently neglects work, fails to meet academic or 
other standards or qualifications, exercises poor citizenship, fails to cooperate, or whose 
parents fail to cooperate, may be asked to withdraw from the school. Dismissal will be 
administered by the Principal with the advice and approval of the School Committee. Appeal of 
a dismissal must be made in writing to the School Committee within three days of the dismissal. 
A student may not attend classes during a request for an appeal. A student who has lost the 
privilege to attend MCA may attend Academy related events only at the discretion of the 
administration. 

 
Sexual Immorality:   The biblical and philosophical goal of MCA is to develop students into 

mature, Christ-like individuals who will be able to exhibit a Christ-like life. The school’s 
understanding and belief of what qualities or characteristics exemplify a Christ-like life are in 
accordance with God’s Word. While enrolled at MCA, all students are expected to exhibit the 
qualities of a Christ-like life adopted and taught by the school and to refrain from certain 
activities and behavior. Thus, MCA retains the right to refuse enrollment to or to expel any 
students who engage in sexual immorality, including any student who professes to be 
homosexual/bisexual or is a practicing homosexual/bisexual, as well as any student who 
condones, supports, or otherwise promotes such practices (Leviticus 20:13, Romans 1:27). 
 

Teen Pregnancy and/or Marriage:  MCA believes in providing a wholesome environment 

conducive to learning for all its students. We believe teenage pregnancy and/or marriage are 
incompatible within this environment. Individual situations that conflict with this standard will 
be evaluated case by case with an attempt to find the best solution for the individual and the 
student body as a whole. However, no married student, pregnant student, or student 
responsible for a pregnancy may attend daily classes at MCA. 
 

Drugs and Alcohol:  The buying, selling, or other transfer of drugs and/or alcohol cannot be 

tolerated and will result in dismissal of the offending student or students. Consumption of 
drugs or alcohol is neither compatible nor permissible within the wholesome Christian 
environment we provide at MCA. Situations that warrant restoration will be given due 
consideration by the principal. The administration of the Academy reserves the right (as per the 
safety of that student or any other student) to require random drug testing with the 
understanding that confidentiality will be maintained. If the parents and/or student refuse, 
then the student’s privilege to attend the Academy will be revoked. 
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Guns and Weapons:  Guns, knives, weapons, or their facsimiles are not allowed on the MCA 

campus.  Violation of this policy will result in the immediate dismissal of the participating 
student or students with the exception of facsimiles that may result in suspension or dismissal 
at the discretion of the principal. 

 

Disciplinary Probation:  This is to prevent the possible dismissal of a student due to 

behavioral issues and to create a viable, tangible incentive for the student and parents to seek 
out behavioral and spiritual reform. 
 
Students receiving a suspension will automatically be placed on disciplinary probation. 
 
This program should be initiated at the discretion of the Principal in concert with the School 
Committee. It is to be administered subjectively. Some situations leading to disciplinary 
probation by the administration include, but are not limited to, the following:  
 
1. Physical threat to other students or faculty. 
2. Negative influence on their peers to the extent of drawing their peers into similar 

actions (i.e. smoking, disrespect, impacting the learning environment negatively, 
inappropriate behavior, etc.). 

3. Repeated offender of the disciplinary policy of the school.  At the discretion of the 
principal, the student can be placed on disciplinary probation. Students who have 
accumulated 6 discipline referrals in a semester, two automatic Saturday detentions, or 
if the student has received an automatic suspension for serious behavioral offense may 
receive disciplinary probation. 

 
The Principal will notify the parents, by written notice, of the possibility of the probation. A 
conference will be held with the parent and student in regards to disciplinary problems. Based 
on that conference, the Administration will decide whether or not this particular student merits 
a probation or expulsion. If the Administration deems it beneficial to place the student under a 
disciplinary probation, a disciplinary probation contract will be drafted for the student, 
outlining the behavioral guidelines that the student is expected to maintain, the duration of the 
probation, and the consequences of fulfilling the probation or failing to fulfill the probation.  
 
The disciplinary probation contract is to be seen and signed by all parties involved (i.e. student, 
parent(s), Principal). Copies are distributed to all respective parties. It will be the responsibility 
of the Principal to ensure that the contract is being upheld. Violation of the contract may be 
grounds for withdrawal or dismissal. 
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Discipline Progression:  The middle and high schools use a progressive discipline system.  

The severity of the discipline administered changes based on the discipline record of the 
student.  This allows students to make some mistakes and learn from them at the earliest 
levels.  However, if a student does not exhibit self-discipline at the lower levels the discipline is 
increased.  A record of detentions will be maintained throughout the year. 

 

Detentions ONE through THREE will be served after school from 3:00 p.m - 4:00 p.m.  A 
Saturday detention will be assigned for more serious infractions or for a FOURTH detention and 
will be served from 8:30 a.m. -10:30 a.m. A $30.00 fee will be assessed.  Students should come 
dressed in work clothes. A FIFTH detention will result in one-day suspension and a 
parent/principal conference.  An SIXTH detention will result in a two-day suspension with an 
additional principal/parent conference required.  Further detentions may result in expulsion. 
 
Except in emergency situations, detentions must be rescheduled prior to 2:00 p.m. on the day 
of the detention. Skipping a scheduled detention will result in an additional detention being 
assigned for the first offense.  Suspensions will be served in-school from 8:00 a.m. - 3:00 p.m. 
The suspension will be served “as soon as possible.”  Even though a student receives a 
suspension, points may be deducted from tests and quizzes.  Homework due that day must be 
turned into the teacher, and homework assignments for the next day must be requested from 
the student’s teachers.  Further action will be at the discretion of the principal.  Suspended 
students may not serve on Student Council.   
 

THE SPIRITUAL RESTORATION PROGRAM 
 
Purpose 
1. Some infractions of the MCA guidelines require expulsion.  Readmission is not usually 

possible, but may be considered in certain circumstances.  A major part of any 
readmission would be the successful fulfillment of a restoration program. 

2. The purpose of the restoration program is to restore to fellowship a repentant Christian 
whose changed heart is obvious, not to provide a list of steps for avoiding punishment.  
The requirements may be desirable to someone with the right heart attitude, but 
impossible for a student who is not seeking true restoration. 

 
Guidelines for the Spiritual Restoration Program 
1. The student is repentant and has obviously made every possible effort to make amends:  
 

a. with God 
b. with his/her parents 
c. with the school 
d. with his/her church 
e. with any other affected by the offense 
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2. The student initiates the process by presenting to the principal a written request to be 
admitted to the restoration program. 

3. The student must complete the new student admissions application. 
4. The student agrees to the following: 

 
a. Active involvement in a local, Bible-believing church 
b. Active participation in the youth program of his/her church 
c. School-directed counseling at additional cost 

 
5. A member of the administration will monitor the program on a regular basis. 
6. A mentor/student relationship is to be established between a specified faculty member 

and the student. 
7. The period of time before readmission is considered will normally be one semester or 18 

consecutive weeks.  The time period may be more or less, depending on the 
circumstances and the offense.  The time period will never be less than nine weeks. 

8. After readmission, the student will be on probation for a year (as any new student). 

 
Restitution:  It is the responsibility of the family to pay for any damages caused by the 

student, whether it is school or student property. 

Reconciliation:  MCA is more than a school; we are a family, and it is our belief that we are 

called to live in unity.  When situations develop in which conflicts or confrontations develop 
involving members of the MCA family, we are called to seek reconciliation.  Whether this 
involves students, parents, faculty, or staff, we are admonished to follow the Matthew 18 
principle to address the concerns in love for one another and for the edification of each other.  
Please seek those with whom you have concerns face-to-face, and in love.  If you cannot 
resolve the issue alone, seek the counsel of a brother or sister in Christ for the intent of solving 
the differences and not destroying one another. (Matthew 18:15, Acts 3:19). 

 
God has blessed us with fellow sojourners here on earth.  When we love and fellowship with 
one another, we grow in our personal understanding of His love for us.  This bond of fellowship 
is to be treasured and protected.  
 
NOTE:  Please refer to the “Conflict Resolution Policy” at the end of this handbook.  

STUDENT OPPORTUNITIES 
 

“And whatsoever ye do in word or deed, do all in the name of the Lord Jesus, giving thanks to 
God and the Father by him.” Colossians 3:17 

 

Chapel Services:   MCA provides weekly chapel services for students in grades K-12 with 

separate chapel services held for students in Grades K-5 and 6-12. Through the chapel services 
students praise and worship the Lord Jesus Christ. Students and faculty minister to one another 
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through prayer, music, and Bible message. Speakers during chapel services include faculty, 
staff, and outside guests such as pastors, youth pastors, parents, and community leaders. 
During chapel services, students are also recognized for various achievements. Parents are 
welcome to attend chapel services. 

 
Student Activities: 
 

1. Student Leadership:  Student Council is a service organization in which students may 
impact the school and community at large.  Participation in Student Council will develop 
leadership skills as students plan and lead class activities, service projects, devotions, 
and other events.  A staff member will serve as the Student Council sponsor.  Student 
Council will meet with the Principal monthly to plan.  Student Council is made up of 
officers and class representatives. Student Council officers must have a 3.0 average or 
better, and class representatives must have a 2.0 average or better.   

2. Athletics:  A variety of sports is offered for boys and girls in Grades 6 – 12 throughout 
the year. 

3. Fine Arts:  Opportunities are available for boys and girls. 
4. Clubs are held during the “elective hours.” 
5. Various ACSI competitions are held during the spring semester. 
 

Field Trips:  Throughout the school year field trips are planned in conjunction with classroom 

topics of instruction.  Parents are asked to sign a general permission release for students to 
travel and participate in field trips.  More specific permission is requested once the trip is 
planned. Middle school and high school students on academic probation are not allowed to 
participate in field trips.  Student conduct on trips is expected to follow the guidelines adhered 
to at school.  Parents who volunteer as chaperones need to have filled out the volunteer form 
and have a background check done.  Parents should ensure the safety of their vehicle and 
validity of their license before volunteering to drive for a field trip.  Field trips are extensions of 
the classroom and the classroom instruction.  Therefore, siblings should not attend to make this 
a family trip.  
 

Junior–Senior Prom:  The Junior class hosts a formal prom for the senior class.  The Junior-

Senior planning committee will consist of junior class representatives, teacher representation, 
parents of juniors, and the Principal. MCA students and their guests should be high school age 
or older but may not exceed the age of 20 years old. 
 

Junior–Senior Dress Code:  Dresses should reflect a spirit of modesty. General guidelines 

include: strapless dresses must be modest, slits should be no more than three inches above the 
knee, and midriffs should be covered, no see-through materials, and no low necklines and 
plunging backs. Girls failing to meet the approved guidelines or the required modifications may 
be asked to wear a shawl during the formal prom. In extreme cases, they may not be permitted 
to attend. Consequences for dress code violations are at the discretion of the administration 
and may result in a Saturday detention. 
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1. The dress code for the prom is semi-formal to formal. 
2. The dress code for a young man is either a tuxedo or a dress suit and tie, with 

appropriate socks and shoes. 
3. Prom dress length for young ladies may be long or short.  Dress length may not be 

shorter than 3 inches above the knee.  All dresses must be worn with a bra, a sewn-in 
bra, or bra cups.  The only back exposed on the young lady must be above the bra line; 
no “backless” dresses.  Dresses must be modest from the front to avoid exposed 
cleavage.  Slits in dresses may be no higher than 3 inches about the kneecap.  If the 
dress is a 2-piece, midriffs may not be exposed. 

4. All dresses of MCA young ladies must be approved.  
5. The administration reserves the right to remove any student (Mintz or other) from this 

event if his/her dress code or behavior does not comply with these standards. 
 
*Attending a high school prom is a privilege.  Guidelines must be established to ensure a special 
event that is God-honoring and to allow future events to exist. 
 
Athletic Eligibility :  To participate in the athletic program, students must have a record of a 
physical examination on file with the school. This must be done annually.  Students 
participating in athletics should maintain at least a 2.0 GPA or 80%.  A report card grade of an 
“F” removes a player from competition eligibility immediately. A player’s status may be 
restored at any point during the grading period with the approval of the parent, coach, and 
Principal. 
 

UNIFORM/DRESS CODE POLICY 

Appearance: 

Romans 12:1-2 - “Therefore, I urge you, brothers, in view of God’s mercy to offer your bodies as 
living sacrifices, holy and pleasing to God-this is your spiritual act of worship.  Do not conform 
any longer to the pattern of this world, but be transformed by the renewing of your mind.  Then 
you will be able to test and approve what God’s will is, His good, pleasing and perfect will.” 
 
I Timothy 2:9 “I want women to dress modestly, with decency and propriety . . .” 
 
I Peter 3:3-4 “Your beauty should not come from outward adornment . . . (but from) the 
unfading beauty of a gentle and quiet spirit which is of great worth in God’s sight.” 

Policy Statement:  In light of the scriptural guidelines, MCA desires that the student’s choice 

in dress not reflect the world but be a presentation of worship.  We believe the school uniform 
will diminish competition among students, allow for harmony between the faculty and parents, 
and be a clean and neat presentation for each student. 

 
The dress code reflects the philosophy of the School Committee of Mintz Baptist Church, the 
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local standards of the Christian community, the climate conditions of the area, and modesty.    
 
The dress code is to be in effect when students are on campus during regular school hours, on 
field trips, and when the students travel and represent MCA in the community, unless 
otherwise directed by the Principal. 
 
Fads and fashion tend to “push the envelope” of acceptability and modesty, and parents do not 
always agree on acceptable fashion.  Therefore, the Academy dress code is established to avoid 
fluctuations in fashion and controversy surrounding wearing apparel.  It is not our desire to be 
divisive or to dictate pseudo-righteousness.  Our uniform does not measure spirituality but 
serves as a tool in fostering the academic and character development of our students.  Our 
dress code is a way to build distinction and pride in the lives of our students.  Listed below are 
some guidelines to follow: 

General Dress Code Guidelines: 

MCA uniform tops must be purchased in the MCA school store.  Khaki bottoms may be 
purchased at any store. The Academy colors are red, gold, and black. 
 
1. All Mintz uniform polos, T-shirts, sweatshirts, hoodies and jackets with the Academy 

logo must be purchased from the school store.  No other shirts may be worn without 
administrative approval.  

2. All students must wear their uniform shirts tucked in while on school campus.   
3. Kindergarten through 2nd grade students will have a special class t-shirt to be worn on 

Fridays as a behavioral reward.  Christian t-shirts may be worn on Fridays by grades 3-
12. 

4. All students must wear a collared Polo shirt for chapel on Wednesdays. 
5. Girls may wear long pants, capris, shorts, jumpers, and skirts of a traditional khaki fabric.  

They must be neat, cleaned, and hemmed (no fringe). Skirts, shorts, or dresses worn by 
young ladies should be at the knee. 

6. Midriffs must not show at any time (whether bending over, sitting down, or lifting one’s 
hands above the head). 

7. Boys may wear shorts or long pants of a traditional khaki fabric, and the length and fit 
must reflect modesty. They must be neat, cleaned and hemmed.  Pants should not be 
baggy, off the hip, or gang-type apparel (no fringe). 

8. If pants have belt loops, a belt must be worn.  Kindergarten students are an exception to 
this rule. 

9. Shoes may be loafers, boots, or tennis shoes.  Sandals, shower shoes, and other loose 
fitting footwear are not acceptable at MCA.  Flip flops and other rubber type shoes, 
Crocs, and Heely’s are not acceptable. Tennis shoes must be worn on PE days.  

10. Socks and tights may be worn in keeping with the intent of the dress code and school 
philosophy. 

11. Hair should be neat, clean, and styled in good taste.  No punk, Mohawk, or other 
statement styles are acceptable.  Hair may not be dyed an unusual, unnatural or multi-
color.  Boys’ hair may not go beyond the collar of a polo shirt in the back, below the ears 
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on the sides, nor touch the eyebrows in the front.  Afros may be worn no more than 2 
inches all around. 

12. Jewelry, including pierced earrings, should be modest and not pose a safety hazard.  No 
body piercing or tattoos, real or stick-on, are allowed. 

13. Hats, scarves, sunglasses, bandanas, etc. may not be worn inside the classroom. 
14. Students may wear a sweater or light jacket in case they get cool in the classroom.  Any 

non-MCA pullover jacket, hoodie, or sweatshirt may not be worn inside the school 
building.  (Rule of thumb:  If it pulls over your head and you want to wear it inside the 
school building or class, it must have been purchased from our MCA school store and 
have the MCA logo on it to be worn.) 

 
Failure to comply with the dress code may result in disciplinary action.  Parents, please label 
all outer garments for easy identification and for the return of lost items. 
 

Casual Days Dress - On specified casual days, students may wear jeans that are modest and 

appropriate in size and fit.  When students are allowed to wear an alternate top, it too must be 
modest, and does not include tank tops or spaghetti strap tops. At no time should students 
wear shirts that display tobacco or alcohol advertisements.   On Fridays, students in grades 3-
12, may wear a Christian t-shirt instead of a uniform shirt if they desire.  The design and logo on 
the shirt must comply with the overall intent of the dress code.     
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Contact Information 
 

Mintz Christian Academy 
2741 Mintz Road 

Roseboro, NC  28382 

 

MCA Office:  (910) 564-6221 
MCA FAX: (910) 564-6510 

 
Web Address:  www.mcanc.com 
Email: jmcdowell@mcanc.com 

 

MCA School Committee Members 
 

Eddie Matthews, Chair 
Brenda Dudley 

Deborah Dudley 
Amy Fann 

Dale Johnson 
Von Johnson 

Priscilla Owen 
Andy Ross 

Dickie Walters 
Jennifer Warren 

 
MCA Parent Representatives (non-voting members): 

Elementary – Katie Butler 
Upper School – Mike Carter 

http://www.mcanc.com/
mailto:jmcdowell@mcanc.com
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MCA STUDENT HANDBOOK 

ADDENDA
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CONFLICT RESOLUTION POLICY 
 

Policy:   Misunderstandings and conflicts may occur and can often be resolved when 

communication between the parties is opened up.  The Matthew 18 principle should be utilized 
to keep communication clear and involving only those with whom the discussion relates. This 
policy statement applies to misunderstandings or concerns involving staff, teachers, families, or 
students.   
 
Matthew 18:  15 “If your brother or sister] sins, go and point out their fault, just between the 
two of you. If they listen to you, you have won them over. 16 But if they will not listen, take one 
or two others along, so that ‘every matter may be established by the testimony of two or three 
witnesses.’17 If they still refuse to listen, tell it to the church; and if they refuse to listen even to 
the church, treat them as you would a pagan or a tax collector.” 

Procedure: 

1. When conflict or misunderstandings occur, individuals should prayerfully seek God’s 
guidance regarding the situation. 

2. Problems involving staff, teachers, families, or students should be brought directly to 
the person involved in the conflict.  This should be done first before anyone else is 
involved.  

3. A frank and open conversation about the issue will often bring resolution; however, if 
resolution is not achieved, it should then be brought before the principal.  If the 
principal is directly involved and resolution has not been achieved, then a request can 
be made to meet with the school committee. 

4. Upon review of the conflict, the principal may decide that the grievance should be 
discussed with the school committee and the committee may present the grievance 
themselves.   

5. Additionally, if the complainant does not feel that satisfactory resolution has been 
achieved, they may request a meeting with the school committee. 

REQUESTING A SCHOOL COMMITTEE REVIEW OF CONFLICT 
 

Policy:  The School Committee is a representation of Mintz Baptist Church but also has two 

non-church members who are not allowed voting privileges.  These two members are to 
provide representation from the elementary and the 6-12 grades. Bringing unresolved 
grievances to this Committee follows the Matthew 18 principle.   

 
Procedure: 
 

1. The individual who has the grievance or concern should refrain from gossiping about the 
situation to others and should seek resolution from the School Committee. 

2. School Committee members are listed in the student handbook. 
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3. The complainant should contact one of the Committee members requesting a meeting 
so the grievance can be heard.  During this initial contact, the complainant should give a 
summary of the concern.  

4. The contacted Committee member will contact the Chairman of the Committee within 
48 hours explaining the request to discuss.  Typically the discussion will be added to the 
agenda for the next regularly scheduled Committee meeting.  In rare cases, the situation 
may require a more prompt response.  In this case, the Chairman of the Committee may 
decide to call a special meeting to address the grievance.  

5. The contacted Committee member will be responsible for notifying the complainant of 
the date of the meeting.  They will also request that the person submit his/her written 
grievance 48 hours prior to the meeting. 

6. The Chairman of the Committee will decide if any MCA staff should attend the grievance 
portion of the meeting. 

7. During the meeting the complainant will be allowed 10 minutes to explain the 
grievance.  The Committee members may ask clarifying questions.  Once all questions 
are resolved, the meeting will advance to a closed meeting where the Committee 
members will discuss the situation and decide what actions may be taken.  Only 
Committee members will be allowed to attend this closed meeting. 

8. Actions taken by the Committee must conform within the parameters of their 
responsibility.  The purpose of the Committee is to develop policies for the school and 
to serve as advisors to the principal.  God’s guidance should be sought so the School 
Committee follows His will for the school and its purpose to provide Kingdom Education 
for the students enrolled.  

9. The Committee will elect a representative to contact the complainant and discuss the 
determination.  Efforts will be made to communicate the determination within 7 days.  
However, if additional information is required,  the Committee reserves the right to take 
additional time.  

 
 



 

MCA Student Handbook Page 60 
Revised 6/2015 

Matthew 18 Conflict Resolution Form 
 

Matthew 18:  15 “If your brother or sister] sins, go and point out their fault, just between the 
two of you. If they listen to you, you have won them over. 16 But if they will not listen, take one 
or two others along, so that ‘every matter may be established by the testimony of two or three 
witnesses.’17 If they still refuse to listen, tell it to the church; and if they refuse to listen even to 
the church, treat them as you would a pagan or a tax collector.” 
 
Name of Student:  _______________________   Grade:  _____________________ 
 
Name of Complainant:  ________________________________________________ 
 
Person(s) involved in the conflict: ________________________________________ 
 
Describe the offense (include date, time, place and other relevant details) 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Step One:  Talk to the individual 

 
Date and time of discussion with the individual: _____/_____/_______   _____ AM PM 
 
Describe discussion with the individual: 
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Matthew 18 Conflict Resolution Form (cont’d.) 

Step Two:  Discuss with witness 

 
Name of witness: __________________________________________________ 
 
Date of meeting:  _____/_____/_______ 
 
Describe the discussion: 

 
 

 
 

 
 

 
 

 
STEP THREE:  FOR SCHOOL BOARD USE ONLY 
 
Date of Meeting:  _____/_____/_______ 
 
Committee Members Present: 

 
 

   

 
 

   

 
 

   

 
 
Additional information discussed during the meeting: 

 
 

 
 

 
 

 
 

 
Person to communicate with complainant:   __________________________________ 
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Date contact was made:  _____/_____/_______ 
 
Was issue resolved?     ____  YES  ____ NO 
 
If no, describe: 

 
 

 
 

 
 

 
 

 
 


